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Viét luan van thac si/ Writing a Master’s Thesis

Lo1i noi dau - Preface

H6 so nghiém thu bi tra lai vi thiéu mot chir ky thi ai di lam ciing biét cam giac ay. Luan
van ciing thé, chi khac 1a ho so day hon va ngudi tra lai 1a ngudi huéng dan, phan bién
hay thu vién. Nhiéu hoc vién cao hoc 1am xong phan nghién ctru réi méi thiy minh chua
biét viét thanh quyén, chua biét trinh bay sao cho dung quy dinh, chua biét hoi dong s&
hoi gi.

Anyone who has worked on a construction project knows the feeling of an acceptance file sent
back for a single missing signature. A thesis behaves the same way, except the file is thicker and
the person sending it back is your supervisor, a reviewer or the library. Many master’s students
finish the research and only then find out that they do not know how to write it up, how to format
it to the rules, or what the examiners will ask.

Cubdn sach nay danh cho ba kiéu nguoi. Nguoi méi vao cao hoc chua ting viét van ban
dai. Nguoi di 1am 1au nam da quen bao cdo nhung chua quen van hoc thuat. Nguoi dang
ket giita ching voi ban thao do va han ndp dang dén gan. Ban khong cin doc trudc bat
ky sach phuong phép nao: chd nao can kién thirc nén, sach nhéc lai bang vai cau rdi di
tiép.

This book is for three kinds of reader. The first is new to graduate study and has never written a
long document. The second has worked for years and writes reports easily, but not yet in an
academic voice. The third is stuck halfway with an unfinished draft and a deadline that is getting
close. You do not need to read a methods textbook first. Where background knowledge is needed,
the book restates it in a few sentences and moves on.

Sach di theo thtr ty cong viée that, mdi muc mot viée: 1a gi, chuan bj gi, lam tung budc,
mot vi du tron ven, chd hay sai. Sach khong viét ho, khong nhan viét thué, va khong day
cach qua mat phan mém kiém tra trung 1ap. Nho nguoi khac hodc phan mém viét thay roi
ndp dudi tén minh 13 vi pham liém chinh hoc thuat. Quyén luan vin phai 14 cia ban tir y
tuong toi tung cau.

The book follows the real order of the work, one task per section: what it is, what to prepare, the
steps, one full example, where people go wrong. It does not write for you, it does not take
commissions, and it does not teach ways around similarity-checking software. Having another
person or a program write the text and submitting it under your name breaches academic
integrity. The thesis has to be yours, from the idea down to each sentence.
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Hu’é’ng dén str dung sach — How to use this book

Doc theo giai doan lam luidn van — Reading by stage of the thesis

Pimng doc tir trang dau toi trang cudi. Tim giai doan cta ban, md ding chuong, 1am xong
viéc roi quay lai bang ndy. Phu luc D tra thuat ngi Viét — Anh.

Do not read from the first page to the last. Find your stage, open the matching chapter, finish the
task, then return to this table. Appendix D is the Vietnamese — English glossary.

Giai doan Ban dang lam gi Doc
Stage What you are doing Read

Chua 16 quy ché, nguoi hudng dan, ngay

Chua bit ddu viét  bao vé Chuong 1, 2
Before writing Rules, supervisor and defence date still Chapters 1, 2
unclear

DPém nguoc tir ngay bao vé; budi gap

Lén ké hoach dau Chuong 2; Phu luc B.4, B.5

Planning Counting back from the defence date;, first Chapter 2; Appendix B.4, B.5
meeting

Dung khung B cuc, bia, muc luc, 18, phong Chuong 3; Phu luc B.1-B.3

Building the frame Structure, cover, contents, margins, font Chapter 3; Appendix B.1-B.3

Viét mé dau, tong
quan, phuong phap
Writing

Bién d¢ cuong thanh vin xudi; gom tai

liéu; mo ta cach lam Chuong 4, 5, 6
. . ) Turning the proposal into prose; Chapters 4, 5, 6
introduction, review . o
and methods synthesising sources; describing the work
Viét két qua, thao
luan

Writing results and

Bang, hinh, giai thich, kién nghi

Tables, figures, interpretation,

Chuong 7, 8
Chapters 7, 8

) ) recommendations
discussion

Trau chuot, sodt Vin phong, trich dan, trung lap, cong cu
ban cubi Al PR > HTUNE 1P, CONE W o vomg 9; Phu luc B.6, B.9

Polishing and final Chapter 9; Appendix B.6, B.9

Style, citations, similarity, Al tools
checks

Chudn bi bao v .0 80, trang trinh chiéu, tap noi, luyén -y /10 phy ye B8, C
Preparing to defend Ca.'u hO.I . . Chapter 10; Appendix B.§, C
File, slides, rehearsal, practice questions
Stra theo hoi d@)ng, giai trinh, ndp thu
vién

Revising, response statement, library copy

Chuong 10; Phu luc B.7
Chapter 10; Appendix B.7

Sau bao vé
After the defence
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Ba luin van mau di xuyén suot sich — Three sample theses used throughout

Vi du trong sach bam vao ba bai lam gia dinh, dé ban théy mot quyén luan van thanh
hinh dan qua tung chuong. Moi con sb cua ba bai nay la s6 liéu gia dinh dé luyén tap. Tai
liéu tham khao trong vi du cting do sach dat ra va dugc ghi ro 1a tai li€u gia dinh.

The examples follow three imaginary projects, so that you can watch one thesis take shape
chapter by chapter. Every figure in them is invented practice data. The references in the
examples are also invented and are marked as such.

Bai miu
Sample

A. Luan van
nghién cuu,
dinh lugong
A. Research
thesis,
quantitative

B. Luan van
nghién cuu,
dinh tinh

B. Research
thesis,
qualitative

C. Pé 4n tng
dung

C. Applied
project report

Hoc vién va

nganh
Student and field

Nguyén Minh
Anh, Quan tri
kinh doanh
Nguyén Minh
Anh, Business
Administration

Pham Thu Ha,
Quan ly gido duc
Pham Thu Ha,
Educational
Management

Tran Qudc Bao,
Quan ly xay
dung

Tran Quéc Bao,
Construction
Management

Anh hudng cua lam viéce két hop
dén su gan két cong viéc cua
nhan vién ngan hang thuong mai

tai Ha Noi1

The effect of hybrid work on job
engagement among commercial

bank employees in Hanoi

Trai nghiém nam dau di day ciia
gido vién tré tai cac truong trung
hoc co s& & Thanh phd Ho Chi

Minh

First-year teaching experiences of
young teachers in lower secondary

schools in Ho Chi Minh City

Rut ngén thoi gian 1ap va trinh
hd so nghiém thu tai mgt cong ty

tu van giam sat xay dung

Shortening the time to prepare and

submit acceptance files at a
construction supervision
consultancy

Cach lam
Approach

Khao sat 312 nhan vién,
thang Likert 5 mirc, hoi
quy tuyén tinh boi, bon
gia thuyét H1-H4, nim
chuong

A survey of 312
employees, 5-point Likert
scales, multiple linear
regression, four
hypotheses HI-H4, five
chapters

Phong vén sau 14 gido
vién, phén tich chu dé
In-depth interviews with
14 teachers, thematic
analysis

Ap dung quy trinh méi,
do thoi gian trudce va
sau

Introducing a new
procedure and measuring
time before and after

Lam dinh lugng thi theo Minh Anh, phong van thi theo Thu Ha, 1am dé 4an thi theo Quéc
Bao. Thay dé tai cta ban vao diing cac budec.

Quantitative work follows Minh Anh, interviews follow Thu Ha, a project report follows Quéc
Bdo. Swap in your own topic at each step.

Cac khoi mau trong sach — The coloured boxes

« Phai thudc: dinh nghia hoic quy tic can nhé khi viét va khi tra 10i hoi dong.
Memorise: a definition or rule to keep in mind when writing and when answering the

committee.
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« Loi hay gip: chd ngudi hoc thudng sai va cach nhan ra.

Common mistake: where students usually slip and how to spot it.

* Vi du: bai lam miu trén A, B hodc C. Poan miu: doan vin luan vian viét dung giong
khéach quan.

Example: a worked case on A, B or C. Sample passage: thesis prose in the objective voice.
Quy dinh cia truong ban luén ding trén moi con sd trong sach. Chd nao sach ghi tén
trudng va nam vin ban, d6 1 vi du dé ban biét phai tim gi trong quy dinh ctia minh. Tén
nat va menu ctia Word theo ban Microsoft Word 365 giao dién tiéng Anh, ban tiéng Viét
c6 thé goi khac.

Your own university’s rules outrank every figure in this book. Where the book names a university
and the year of its document, treat it as an example of what to look for in your own rules. Menu

and button names follow Microsoft Word 365 in English; the Vietnamese interface may label
them differently.
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Chuong 1. Luin vin thac si va nhitng quy dinh phai nim -

Chapter 1. The master’s thesis and the rules you must know

Muc tiéu chwong — Chapter objectives

« Néi duoc luan vian thac si 1a gi, phai dap tmg nhitng yéu ciu nao, va phan biét dugc
luan vén véi dé 4n.
Say what a master’s thesis is, which requirements it must meet, and tell a thesis from a
capstone project report.

« Xéc dinh dung minh theo Thong tu 23/2021 hay Théng tur 53/2026 va biét hai quy ché
khac nhau ¢ dau.
Work out whether Circular 23/2021 or Circular 53/2026 applies to you and know where the
two differ.

« Kiém duoc ngudi huéng dan ctia minh ¢ du tiéu chuan va con chd nhan hoc vién hay
khong.
Check that your supervisor meets the standards and still has room for another student.

« Liét ké dugc diéu kién bao vé, thanh phan hoi déng, cach tinh diém, han danh gia lai
va cac budc sau bao vé.

List the conditions for defence, the board’s make-up, how marks are calculated, reassessment
deadlines and the steps after the defence.

« Poc quy ché cia trudng minh theo timg budc va hiéu trach nhiém liém chinh cia
nguoi hoc.
Read your own university’s regulations step by step and understand a student’s duty of
academic integrity.

GHI CHU / NOTE — Ba luan vin mau di xuyén sudt sich: Luan vin A ctia Nguyén Minh
Anh (Quan tri kinh doanh, dinh lugng), Luan van B cua Pham Thu Ha (Quan ly gi4o duc,
dinh tinh) va D& an C cua Tran Qudc Bao (Quan Iy xdy dung, tng dung). Moi con sb cta ba
bai 13 s6 liéu gia dinh dé luyén tap. Tac gia va tai liéu trong vi du ciing 13 gia dinh.

Three sample projects run through the book: Thesis A by Nguyen Minh Anh (Business Administration,
quantitative), Thesis B by Pham Thu Ha (Educational Management, qualitative) and Project C by
Tran Quoc Bao (Construction Management, applied). Every figure in the three is invented practice

data. The authors and sources in examples are invented too.

1.1. Lu2n van thac sila gi — What a master’s thesis is

Bio céo tong két nam gui sép phai co chd dua: sb liéu, két qua, dé xuat. Luan vin ciing 1a
mot ban béo cdo, nhung nguoi doc 1a hoi ddng, nhoém ngudi truong 1ap dé nghe ban bao
vé va chim diém, va ho hoi mot cau khac: ban tim ra diéu gi ma truéc d6 chua rd, va ban
chimg minh bang cach nao?

A year-end report to your boss needs something to stand on: figures, results, proposals. A thesis
is a report too, but its readers are a board, the group the university sets up to hear your defence
and mark it, and they ask a different question: what did you find that was not clear before, and
how did you show it?

Tai li€u nay duogc bién soan boi doi ngli ciia website: https://tailieuso.vin
Trang 11



Viét luan van thac si/ Writing a Master’s Thesis

Thong tu 23/2021 dinh nghia luan vin 14 “mot bao céo khoa hoc, tong hop cac két qua
nghién ctru chinh cta hoc vién” (Piéu 8 khoan 2; tép ). Thong tu 53/2026 chi ghi hoc
vién theo dinh hudéng nghién ctru phai thyc hi¢n luan van dé duge cong nhan tbt nghiép
(Piéu 11 khoan 1) va khong nhéc lai dinh nghia. Vi vay ba yéu cau cta Thong tu 23 van
1a thude dé hiéu nhat, va quy ché trudng ban c6 thé ghi lai ching bang chir khac.

Circular 23/2021 defines a thesis as “a scientific report that brings together the student’s main
research findings” (Article 8 clause 2). Circular 53/2026 only says that a student on the
research-oriented track must complete a thesis to graduate (Article 11 clause 1) and does not
repeat the definition. The three requirements of Circular 23 therefore remain the simplest
vardstick, and your university may word them differently.

« C6 dong gop va thé hién ning luc nghién ciru: ludn vin bo sung duge mot didu vé 1y
luan, hoc thuat hoic cong nghé (Piéu 8 khoan 2 diém a).
A contribution that shows research ability: the thesis adds something to theory, scholarship
or technology (Article 8 clause 2(a)).

« Hop chuan muyc vin hoa, dao durc: ndi dung va cach viét khong trai thuan phong my
tuc (diém b).
Consistent with cultural and ethical norms: content and wording do not offend accepted
norms (point b).
« Tuan thi liém chinh hoc thuat va sé hitu tri tué: trich dan diing, khong chép, khong
dung cong trinh ctia nguoi khac nhu ciia minh (diém c).
Observes academic integrity and intellectual property: cite properly, do not copy, do not
pass off others’ work as your own (point c).
Coi ba gach nay nhu ba cau hoi dong s& hoi trong long. Cau thir nhat ning nhét, vi n6
quyét dinh luan vin c6 1y do dé ton tai hay khong.
Treat these three points as three questions the board silently asks. The first is the heaviest,
because it decides whether the thesis has a reason to exist.

Tuw kiém de tai ciia ban bang ba cAu — Test your topic with three sentences

1. Mé mot trang trong va viét mot cau bat dau bang “Ludn van nay tim ra ...”. Néu chua
viet dugc, ban chua c6 két qua chinh.
Open a blank page and write one sentence beginning “This thesis finds ...”. If you cannot

yet, you do not have a main result.

2. Viét tiép mdt cau bat dau bang “Nguoi doc bict thém dugce ...”, vi du mot ngudi quan
1y nhan sy hodc mot nha nghién ctru khac.
Write a second sentence beginning “A reader will learn ...”, for example a personnel
manager or another researcher.

3. bat hai cau canh ba y€u cau ¢ trén va danh dau cau nao cua ban khép véi dong nao.
Yé&u cau nao trong thi ghi viéc can lam.
Place both sentences beside the three requirements above and mark which of your sentences
matches which requirement. Any empty requirement gets a task note.

Vi DU / EXAMPLE — Minh Anh viét: “Luan van nay tim ra réng tu chi cong viée va ho tro
clia quan 1y déu gin v6i mirc gin két cao hon & 312 nhan vién ngan hang thuong mai tai Ha
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No6i.” Cau thtr hai: “Giam dbc nhan sy biét nén dau tu vao khau nao trude.” Hai cdu khép yéu
cau thi nhit; v6i yéu cau thir ba ¢6 ghi viée: 1ap s6 ngudn dé moi trich dan c6 chd ddi chiéu.
Minh Anh writes: “This thesis finds that job autonomy and manager support are both associated with
higher engagement among 312 commercial bank employees in Hanoi.” Second sentence: “HR
directors learn which area to invest in first.” The two sentences match the first requirement; for the
third she notes a task: build a source log so every citation can be checked.

Ban chwa dat / Weak version

Luan vin c¢6 ¥ nghia quan trong vé 1y luan va thuc tién, gop phan nang cao hiéu qua quan tri
nhan su.

The thesis has great theoretical and practical significance and helps raise the effectiveness of human
resource management.

Ban da sira / Revised version

Luéan van cho théy trong 312 nhan vién dugc khdo sat, tw chu cong vi¢e co lién h¢ manh nhat
v6i gan két (s6 lidu gia dinh dé luyén tap), va dé xuat ngan hang thir cho nhan vién tu chon
lich 1am vi¢c tai nha trong mét quy.

The thesis shows that among 312 surveyed employees job autonomy has the strongest link with
engagement (practice data) and proposes that a bank let staff choose their home-working schedule for
one quarter as a trial.

Vi sao sira / Why: Cau cii khong noi ai 1am gi, & dau, két qua ra sao. Cau méi néu diéu tim thiy va
vi€c lam dugc, hdi dong kiem dugc. / The old sentence says nothing about who did what, where, or
with what result. The new one states a finding and an action, which a board can check.

PHAI THUQC / MEMORISE — Luan vin = bao c4o khoa hoc tong hop két qua nghién ctru
chinh ctia hoc vién. Ba yéu cu: dong gbp thé hién ning luyc nghién ctru; hop chuin myc vin
hoa, dao duc; tuan thu li€ém chinh hoc thuat va s¢ hiru tri tué¢ (TT 23, biéu 8 khoan 2).

Thesis = a scientific report of the student’s main research findings. Three requirements: a
contribution showing research ability; consistency with cultural and ethical norms, compliance with
academic integrity and intellectual property (Circular 23, Article 8 clause 2).

1.2. Luén van va dé an: hai dinh hwong chwong trinh — Thesis and project report:
the two programme tracks

H6 so xin viéc nghién ctru hoi ban d4 nghién ctru diéu gi; hd so xin viéc quan 1y héi ban
da giai quyét viéc gi. Chuong trinh thac si ciing c¢6 hai kiéu hoi nhu vay, va trudng dat
tén chung la dinh hudng nghién ctru va dinh hudéng tng dung.

A research job application asks what you have studied; a management job application asks what

problem you have solved. The master’s programme has the same two kinds of question, and
universities call them the research-oriented and application-oriented tracks.

Chuong trinh dao tao (CTDT) do truong xay dung theo mét trong hai dinh hudéng (TT
23, Piéu 2 khoan 1). Budc cubi cia mdi hudng khac nhau: huéng nghién ciru két thuc
bang luan vian, hudng ing dung két thiuc bang hoc phan tét nghiép dudi dang dé an, dd an
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hodc du an, goi chung la dé an (Diéu 11 khoan 1). Khdi lugng toan chuong trinh 14 60 tin
chi cho nguoi cé bang dai hoc ciing nhém nganh (TT 17/2021).

A study programme is built by the university on one of two tracks (Circular 23, Article 2 clause
1). The final step differs: the research track ends with a thesis, the application track with a
capstone course taking the form of a project, design or scheme, called a project report here

(Article 11 clause 1). The whole programme is 60 credits for someone with a bachelor’s degree
in the same field group (Circular 17/2021).

Pinh hwéng nghién ciru (ludn
van)
Research track (thesis)

Pinh hwéng ing dung (dé 4n)
Application track (project report)

DPiém so sanh

Comparison point

Khdi lugng phan
t6t nghiép 12 dén 15 tin chi (TT23 D8 k1) 6 dén 9 tin chi (TT23 D11 k1)
Load of the final 12 to 15 credits (TT23 Art 8(1)) 6 to 9 credits (TT23 Art 11(1))
component
Ei‘::iﬁ‘;f:fe 06 thang 03 thing

; Six months Three months

Minimum duration

K,hOI luic_mg nghAlen Nghién ctru khoa hoc 24 dén 30 tin R B i oo
cuu hodc thuc tap chi. edm 12 dén 15 cho ludn vin Thuyc tap 6 dén 9 tin chi cong hoc
trong CTDT € ' phan 5t nghiép 6 dén 9 tin chi (TT17)

(TT17)
Research 24 to 30 credits, including
12 to 15 for the thesis (TT17)

Placement 6 to 9 credits plus a capstone
of6to9(TT17)

Research or
placement load in

the programme
bong gop vé 1y luan, hoc thuat Pé xuit va kiém nghi¢m mo hinh, giai
Noi dung cot 161 hodc phat trién cong nghé phap méi cho thach thire thyc tién
Core content A contribution to theory, scholarship Propose and test a new model or solution
or technology for a practical challenge

Chinh quy va vtra lam vura hoc (TT23
b3 k1)
Full-time and part-time (TT23 Art 3(1))

Hinh thitc dao tao  Chinh quy
Mode of study Full-time

Dong cudi quan trong véi nguoi di lam: chi hudng ung dung mdi c6 hinh thic vira lam
vura hoc.

The last row matters to working people: only the application track offers part-time study.

Xac dinh hudng ciua ban — Find out your own track

1. Mé quyét dinh tring tuyén hodc ban mé ta CTDT clia nganh ban hoc va tim cym
“dinh hudong”.
Open your admission decision or the programme description for your field and look for the
word “orientation”.

2. Ghi dang mét dong: “T6i theo dinh hudng nghién ctru” hodc “T6i theo dinh hudng
mg dung”, kém s tin chi phan t6t nghiép ghi trong CTDT.

Tai liéu nay dugc bién soan boi ddi ngli ciia website: https://tailicuso.vin
Trang 14



Viét luan van thac si/ Writing a Master’s Thesis

Write exactly one line: “I am on the research track” or “I am on the application track”,
with the credits of the final component in the programme.

3. Néu thay ca hai hudng & truong ban hoc, hoi phong dao tao trude khi chon dé tai. Phy
luc vin bang ghi rd huéng ban da hoc (TT 23, Piéu 12 khoan 4).
If your university offers both, ask the registrar before choosing a topic. The diploma
supplement states the track you followed (Circular 23, Article 12 clause 4).

Vi DU/ EXAMPLE — Minh Anh (Luan vin A) va Thu Ha (Lun vin B) déu theo dinh
huéng nghién ciru: mdi ngudi ¢ phan luan van 12 dén 15 tin chi va it nhat 06 thang lam.
Qudc Bao (Dé an C) theo dinh hudng Gmg dung: dé an 6 dén 9 tin chi, it nhit 03 thang, va anh
dugc hoc vira lam vira hoc vi dang di 1am. Ba ngudi cung béc thac si nhung khac san pham
cubi va khac quy dinh bam theo.

Minh Anh (Thesis A) and Thu Ha (Thesis B) are on the research track: each has a thesis of 12 to 15
credits and at least six months of work. Quoc Bao (Project C) is on the application track: a project of
6 to 9 credits, at least three months, and he may study part-time because he is employed. All three
hold the same level of degree but differ in final product and in the rules that follow.

Poan miu: mé dau bao cio dé an ciia Qudc Bao / Sample: opening of Quoc Bao’s
project report

Dé 4n nay dé xuét va kiém nghiém mot quy trinh lap hd so nghiém thu méi tai mot cong ty tu
van giam sat xdy dung. Sau ba thang 4p dung, thoi gian tir khi hoan thanh hang muc dén khi
trinh hd so cho chu dau tu duoc so sanh véi ba thang trude d6 (s6 lidu gia dinh dé luyén tap).

This project proposes and tests a new acceptance-dossier process at a construction supervision
consultancy. After three months of use, the time from completing a work item to submitting the dossier
to the investor is compared with the preceding three months (practice data).

LOI HAY GAP / COMMON MISTAKE — Coi d an 13 luan vin rt gon. Hoi déng dé an
tim bang ching rang giai phap chay dugc ngoai thuc té (Diéu 11 khoan 3 diém a), khong tim
mot phan tong quan dai.

Treating the project report as a shortened thesis. A project board looks for evidence that the solution
works in practice (Article 11 clause 3(a)), not a long literature review.

1.3. Ban theo quy ché nao: Thong tw 23/2021 hay Thong tw 53/2026 — Which
rules apply to you: Circular 23/2021 or Circular 53/2026

Hop dong lao dong ky theo ban diéu khoan nio thi 1am theo ban d6; ban méi ban hanh
sau khong tu doi hop dong cii. Quy ché ddo tao thac si ciing vay, va chon nham quy ché
s& kéo theo nham ca diém dat, han ndp va thanh phan hoi dong.

An employment contract follows the terms it was signed under, a newer version does not rewrite

an older contract. Master’s regulations work the same way, and picking the wrong set pulls in
the wrong pass mark, deadline and board make-up.

Thong tu 23/2021 c6 hiéu lyc tir 15/10/2021, 4p dung cho cac khoa trang tuyén tir ngay
d6 (Piéu 2 cua thong tu). Thong tu 53/2026 ban hanh nim 2026 va thay Thong tu
23/2021 (s6 hiéu va ngay ky xem ban chinh thirc caa Bo). Thong tu 53 ap dung vdi cac
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khoa c6 thong bao tuyén sinh tir 01/01/2027 (Piéu 2). Ngudi di tring tuyén theo thong
bao trudc ngay thong tu cd hiéu luyc va nhap hoc trude 01/01/2027 van tiép tuc theo
Thong tu 23/2021 (Piéu 34 khoan 1).

Circular 23/2021 took effect on 15 October 2021 and applies to intakes admitted from that date
(Article 2 of the circular). Circular 53/2026 was issued in 2026 and replaces Circular 23/2021.
The number and signing date are in the Ministry’s official text. Circular 53 applies to intakes
whose admission notice is dated from 1 January 2027 (Article 2). Students admitted under a

notice issued before the circular took effect, and who enrolled before 1 January 2027, continue
under Circular 23/2021 (Article 34 clause 1).

Cach xac dinh quy ché ciia ban — How to find your regulation

1. Tim thong bao tuyén sinh ctia khoa ban va ghi ngay cong bo.
Find the admission notice for your intake and write down its publication date.

2. Tim quyét dinh cong nhan trang tuyén hodc gidy nhap hoc va ghi ngay nhap hoc.
Find the admission decision or enrolment paper and write down the enrolment date.

3. Pdi chiéu hai ngay vi mdc 01/01/2027. Cé hai déu trudc mdc thi theo Thong tur 23.
Thong bao tir moc tré di thi theo Thong tu 53.
Compare both dates with 1 January 2027. Both before it means Circular 23. A notice from
that date onward means Circular 53.

4. Néu thong bao truéec mbc nhung nhap hoc sau mdc, van ban khong néi r6. Giri phong
dao tao cau hoi bang van ban va luu ban tra 10i.
If the notice is before the date but enrolment after it, the text is silent. Send the registrar a
written question and keep the reply.

5. M6 quy ché ctia truong ban hanh theo thong tu ¢6. Churong trinh hoc va han ndp cta
ban nam ¢ day, khong nam & thong tu.
Open your university’s regulations issued under that circular. Your programme and
deadlines sit there, not in the circular.

Noi dung Thong tw 23/2021 Thong tw 53/2026 Ghi chua
Topic Circular 23/2021 Circular 53/2026 Note

Luan van: . . Khong néu; truong quy dinh
o 12 dén 15 tin chi, it nhét 1ong T8 duy &
khoi lugng, , thoi gian thyc hién (P13 k6 e s
thoi i 06 thang (B8 k1) diém d) Hoi truong
ol glan 12 to 15 credits, at least six tem ) ) Ask the university
Thesis: load Not stated; the university sets the
i months (Art 8(1)) .
and duration duration (Art 13(6)(d))
Hinh thrc 6 NP : o .
lh’ A I,IC of Hoc phan tot nghi¢p 6 dén  Truong quy dinh c6 hay khong
gg PUNE 9 tin chi dudi dang d& 4n,  luan vin, d& an, du an hodc thi
G‘-mf ; it nhat 03 thang (P11k1)  tét nghigp (D12 k1) Déi 16n
fb:; waton Capstone of 6 to 9 credits as  The university decides on thesis, Big change
‘ l" ; a project, at least three project, scheme or exam (Art
APPCALION  mmonths (Art 11(1)) 12(1))
track
Ngudi huéng 1 hodc 2 nguoi, it nhat 1 it nhét 1 nguoi dat chuan giang  Kiém hai noi
dan giang vién co hiru (lam vién va co cong bd khoa hoc Check both
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Noi dung Thong tw 23/2021 Thong tw 53/2026 Ghi chua
Topic Circular 23/2021 Circular 53/2026 Note
Supervisor viéc chinh thirc tai phu hop; s6 hoc vién t6i da do

truong), tién i, téi da 05 truong quy dinh (P11 k2; D13

hoc vién (D8 k3-4) k6 diém b)

One or two, at least one full- | At least one meeting lecturer

time, doctorate, at most five standards with relevant

students (Art 8(3)-(4)) publications, maximum students
set by the university (Art 11(2);
Art 13(6)(b))

it nhat 05, c6 02 phan bién
(thanh vién doc ki luan S6 1é tir 03 trg 1én, c6 trinh d6
van va dat cau hoi), it nhat  tién si, trong va ngoai truong

Hoi dong: s6
. S 01 phan bién ngoai truong  hodc doanh nghi¢p (P11 k3) Nho hon ¢ TT 53

thanh vién

. (P9 k2) An odd number from three, with ~ Smaller under 53
Board: size o
At least five, two reviewers, doctorates, from inside and
at least one firom outside (Art ~ outside or from firms (Art 11(3))
9(2))
L, Bao vé hodc chdm luan van
Hinh thtc Bao vé cong khai trude T \ '\
, ., o theo quy dinh cua truong (P11 . L
danh gia hoi dong (B9 k1) 13 Truong quyet dinh
Form of Public defence before a ) University decides

Defence or marking as the

SSses. t board (Art 9(1
asessmen oard (Art (1)) university decides (Art 11(3))

Khong néu ngudng; truong

Trung binh cong, thang quy dbi thang diém (P13 k6 Do truong quy

Diém dat 10, dat tir 5,5 (D9 k5) i :
: diém e) dinh

Pass mark Mean, scale of 10, pass at . . . .

5.5 (4rt 9(5)) No threshold; the university University rule

' converts scales (Art 13(6)(e))
Panh gid lan  Trong 03 thang, khong lan
’ Do truong qu

hai ba (D9 k6) Khong néu gk EqWy
Second Within three months, no third = Not stated :

ersi /
assessment (Art 9(6)) University rule

Han t6 chirc Tbi da 03 thang ké tir khi nop
danh gia Khong néu du thao luan van (P11 k3) Mé6i 6 TT 53
Time to hold Not stated At most three months from New in 53
the assessment submitting the draft (Art 11(3))
Nop thu vién, cong bd trén
Nop. cong bé traflg dién tr it nhét 30 Llfu trit, cong khai theo phap -
Deposit and ngay (D9 k7) luat (D11 k4) Hoi truong .
publication Library deposit, web Stored and made public under the = Ask the university
publication for at least 30 law (Art 11(4))
days (Art 9(7))

Cong nhan Trong 02 thang tir ngay Trong 02 thang tir ngay hoan Céch tinh mdc dau
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Noi dung Thong tw 23/2021 Thong tw 53/2026 Ghi chua
Topic Circular 23/2021 Circular 53/2026 Note

t6t nghiép bao vé, thém tbi da 03 thanh yéu cau, kéo dai khéng  khac
Recognition of ~ thang néu tham dinh, thc ~ qué 03 thang néu tham dinh Different starting
graduation xem lai chét lugng luan P13 k2) point

van (P12 k2) Within two months of meeting the

Within two months of requirements, extended by no

defence, up to three more if ~ more than three if appraised (Art

appraised (Art 12(2)) 13(2))

Doc bang theo hang: & mdi hang, 6 thu hai 1a diéu Thong tu 23 ghi, 6 thir ba 1 diéu
Thong tu 53 ghi. Chd ghi “khong néu” 1a viéc thong tu giao cho truong. Ban phai md quy
ché cua truong dé biét con sd.

Read the table row by row: in each row the second cell is what Circular 23 says and the third is

what Circular 53 says. “Not stated” marks a matter the circular leaves to the university. Open
your university’s regulations to find the figure.

Vi DU/ EXAMPLE — Minh Anh nhap hoc thang 9/2024 theo théng bao nim 2024: co theo
Thong tu 23, nén hdi déng ctia ¢d ¢6 it nhit 05 thanh vién va diém dat tir 5,5. Mot ban khoa
sau, thong bao thang 3/2027, theo Thong tu 53 va phai doc quy ché trudong dé biét diém dat.
Minh Anh enrolled in September 2024 under a 2024 notice: she follows Circular 23, so her board has
at least five members and the pass mark is 5.5. A later student, notice in March 2027, follows Circular
53 and must read the university’s rules to find the pass mark.

Ban chwa dat / Weak version

Theo Thong tu 53/2026, luan van dat khi diém trung binh tir 5,5 tré 1én va néu chua dat thi
dugc bao vé lai 1an hai trong 03 thang.

Under Circular 53/2026 a thesis passes with a mean mark of 5.5 or above and, if it fails, may be
defended again within three months.

Ban da sira / Revised version

Theo Thong tu 23/2021 (Diéu 9 khoan 5 va 6), luan van dat khi diém trung binh tur 5,5 tré
1én, va néu chua dat thi dwoc danh gia 1an hai trong 03 thang. Thong tu 53/2026 khong néu
hai n6i dung nay, nén véi khoa theo Thong tu 53 diém dat va han danh gia lai do quy ché cua
truong quy dinh.

Under Circular 23/2021 (Article 9 clauses 5 and 6) a thesis passes with a mean mark of 5.5 or above
and, if it fails, receives a second assessment within three months. Circular 53/2026 states neither
point, so for an intake under Circular 53 the pass mark and reassessment deadline are set by the
university’s regulations.

Vi sao sira / Why: Céu cii gan diéu khoan cua thong tu nay cho thong tu kia. Chép sai s6 hiéu thi moi
con sO sau d6 deu mat gia tri. / The old sentence attributes one circular’s provision to the other.
Once the number is misattributed, every figure after it is worthless.

LOI HAY GAP / COMMON MISTAKE — Liy quy dinh tir bai ding mang hay 1i ké cua
ban khoa trude thay vi m¢ van ban géc. Ban khoa trude c6 thé thude thong tu khéc hoac

Tai liéu nay dugc bién soan boi ddi ngli ciia website: https://tailicuso.vin
Trang 18



Viét luan van thac si/ Writing a Master’s Thesis

truong da doi quy ché.
Taking rules from a social post or a senior’s account instead of opening the original text. The senior
may fall under a different circular, or the university may have changed its regulations.

PHAI THUQC / MEMORISE — Méc can nhé: 01/01/2027. Thong béo tuyén sinh tir mbc d6
theo Thong tu 53 (Piéu 2). Tring tuyén theo thong bao trude hiéu lyc va nhap hoc trude mbce
thi theo Thong tu 23 (Diéu 34 khoan 1).

The date to remember: 1 January 2027. Admission notices from that date follow Circular 53 (Article

2). Admission under a notice before the circular took effect, with enrolment before that date, follows
Circular 23 (Article 34 clause 1).

1.4. Nguwoi huwdng dan: tiéu chuan, so6 hoc vién, thay doi — Your supervisor:

standards, student numbers and changes

Cong trinh xay dung khong nghiém thu dugc néu thiéu chit ky cia nguoi chiu trach
nhiém. Luan vin ciing vay: khong c6 su dong ¥ ctia ngudi hudng dan, ban chua vao duge
phong bao vé (TT 23, Piéu 9 khoan 3 diém b).

A building cannot be accepted without the signature of the responsible person. A thesis works

the same way: without the supervisor’s consent you cannot enter the defence room (Circular 23,
Article 9 clause 3(b)).

Theo Thong tu 23, mdi hoc vién c6 mdt hoic hai ngudi hudng dan, trong d6 it nhat mot
nguoi 1a giang vién co hiru, tirc giang vién 1am viéc chinh thirc tai truong (Piéu 8 khoan
3). Mot nguoi huéng dan doc 1ap khong qua 05 hoc vién; dong hudng dan 02 hoc vién
tinh bang doc 1ap 01 hoc vién. Tiéu chuan: trinh do tién si phu hop nganh, c6 ning luc
ngoai ngit va cong nghé thong tin, co két qua nghién ctru lién quan dé tai trong 05 nim
tinh dén lac duoc giao (Piéu 8 khoan 4). Thong tu 53 yéu ciu it nhat mot ngudi hudng
dan dat chuan giang vién thac si va c6 cong bd khoa hoc phti hop (Piéu 11 khoan 2). S6
hoc vién t6i da va quy trinh doi dé tai, d6i nguoi huéng dan do truong quy dinh (Didu 13
khoan 6 diém b, d).

Under Circular 23 each student has one or two supervisors, at least one of whom is a full-time
lecturer, meaning one employed on a regular basis by the university (Article 8 clause 3). One
person may supervise at most five students independently, co-supervising two students counts as
supervising one independently. The standards: a doctorate suited to the field, ability in foreign
languages and information technology, and research results linked to the topic within the five
vears up to the assignment (Article 8 clause 4). Circular 53 requires at least one supervisor
meeting master’s lecturer standards and holding relevant publications (Article 11 clause 2). The

maximum number of students and the procedure for changing topic or supervisor are set by the
university (Article 13 clause 6(b), (d)).

Kiém nguoi hwéng din ciia ban trong nim buéc — Check your supervisor in five steps

1. Hoi phong dao tao hoic tra trang cta khoa: ngudi hudng dan ¢ phai giang vién co
hiru khong? Néu ban cé hai ngudi, it nhat mot ngudi phai 1a co hiru.
Ask the registrar or check the department page: is your supervisor a full-time lecturer? If
you have two supervisors, at least one must be.
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2. Xem nguoi hudng din 6 trinh do tién si phit hop voi nganh va dé tai ctia ban khong,
vi Piéu 8 khoan 4 diém a doi nhu vay.
See whether the supervisor holds a doctorate suited to your field and topic, since Article 8
clause 4(a) requires it.

3. Hoi théng: hién théy hodc c6 dang hudng dan bao nhiéu hoc vién, doc 1ap bao nhiéu,
ddng hudng dan bao nhiéu? Tinh doc lap cong voi dong hudng dan chia hai.
Ask directly: how many students are you supervising now, how many independently and how
many jointly? Work out independent plus joint divided by two.

4. Néu tong bang hodc vuot 5 (theo Thong tu 23) hodc vugt mire trudng quy dinh (theo
Thong tu 53), nhd khoa xép nguoi khac.
If the total equals or exceeds 5 (Circular 23) or exceeds the figure the university sets
(Circular 53), ask the department to assign someone else.

5. M& quy ché truong, tim muc “thay ddi ngudi hudng dan”. Ghi han ndp don va nguoi
ky, dui ban chua dinh d6i.
Open the university regulations and find “change of supervisor”. Note the application
deadline and who signs, even if you do not plan a change.

Vi DU/ EXAMPLE — Thay X hudng dan doc 1ap 3 hoc vién va dong hudng dan 4 hoc vién.
Quy ddi: 3 +4/2 = 5, nén theo Thong tu 23 théy khong nhan thém hoc vién doc 1ap (sé liéu
gia dinh dé luyén tap). Thu Ha biét diéu nay nén hoi trudc, va khoa xép cho c¢6 mot giang vién
con chd.

Dr X supervises 3 students independently and co-supervises 4. Converting: 3 + 4/2 = 5, so under
Circular 23 he can take no more independent students (practice data). Thu Ha knows this and asks
first, and the department assigns her a lecturer with room.

VI DU / EXAMPLE — Quéc Bao (Pé an C) lam cing mét cong ty tu van véi ngudi hudng
dan thr hai cta anh, mot ky su truong khong phai giang vién. Theo Thong tu 23, anh c6 thé
c6 hai ngudi huéng din, mién ngudi thir nhat 1a giang vién co hiru cia trudng. Anh ghi tén
giang vién co hiru 1én trudc va giri hd so moi nguoi thir hai theo mau cua khoa (tén va don vi
gia dinh).

Quoc Bao (Project C) works at the same consultancy as his second supervisor, a chief engineer who is
not a lecturer. Under Circular 23 he may have two supervisors provided the first is a full-time lecturer

of the university. He lists the full-time lecturer first and sends the invitation file on the faculty’s form
(names and organisation invented).

Poan miu: dong nguwoi huwéng din trong trang phu bia / Sample: the supervisor line on
the inner title page

Ngudi huéng dan khoa hoc: TS. Lé Vin M (giang vién co hitu, Khoa Quan 1y gido duc; tén
gia dinh).

Academic supervisor: Dr Le Van M (full-time lecturer, Faculty of Educational Management; invented
name).

LOI HAY GAP / COMMON MISTAKE — M&i mdt chuyén gia ngoai truong 1am ngudi
huéng dan duy nhat. Thong tu 23 doi it nhit mot ngudi co hitu (Piéu 8 khoan 3); chuyén gia
ngoai chi [am nguoi thu hai.
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Inviting an outside expert as sole supervisor. Circular 23 requires at least one full-time lecturer
(Article 8 clause 3); an outside expert can only be the second supervisor.

LOI HAY GAP / COMMON MISTAKE — Nghi d6i nguoi huéng dan 1a viéc noi miéng véi
hai thy c6. Quy ché trudong thuong doi don va chit ky; Thong tu giao viée ndy cho truong
(Diéu 8 khoan 5 diém b).

Believing a change of supervisor is settled by a word with two lecturers. University regulations
usually demand a form and signatures; the circular leaves this to the university (Article 8 clause 5(b)).

1.5. Diéu kié€n bao v€ va hoi dong danh gia — Conditions for defence and the

examination board

HO so du thau thiéu mot giéy to 1a bi loai trude khi ai doc ndi dung. HO so bao vé cling
thé, nén diéu kién phai du trudc ngay ban xin hop hoi dong.

A tender missing one document is rejected before anyone reads the content. A defence file is the
same, so the conditions must be met before you ask for a board meeting.

Thong tu 23 dat ba diéu kién: di hoan thanh tat ca hoc phén; da nop luan van va dugc
nguoi hudng dan doéng ¥ cho bao vé; di hoan thanh cac yéu cau khac cua trudng (Piéu 9
khoan 3). Budi bao vé cong khai, trir dé tai thudc linh vuc bao mat. Hoi dong c6 it nhat
05 thanh vién, gém chu tich, thu ky, 02 ty vién phan bién va cac uy vién khac; it nhét
mat phan bi¢én 1a ngudi ngoai truong. Chu tich phai 1a gidng vién hodc nghién ctru vién
co hitu. Nguoi huéng dan cé thé ngéi trong hoi déng nhung khoéng cho diém; cha, me,
VO, chéng, con, anh, chi, em rudt cua hoc vién khong tham gia. Bubi hop td chure khi ¢6 it
nhét 2 phén 3 thanh vién, trong d6 c6 chu tich, thu ky va it nhat mot phan bi¢n; bao vé¢
truc tuyén can sy déng thuan va phai dugc ghi hinh, ghi am, luu tai trudong.

Circular 23 sets three conditions: all courses completed; the thesis submitted with the
supervisor’s consent to defend, other university requirements met (Article 9 clause 3). The
defence is public, except for topics in classified fields. The board has at least five members: a
chair, a secretary, two reviewers and other members; at least one reviewer is from outside the
university. The chair must be a full-time lecturer or researcher. The supervisor may sit on the
board but gives no mark; the student’s parents, spouse, children and siblings may not take part.
A meeting is held when at least two thirds of members are present, including the chair, the
secretary and at least one reviewer, an online defence needs consent and must be recorded and
stored at the university.

Véi dé an, hoi dong it nhat 03 thanh vién gdm chu tich, thu ky va iy vién phan bién, va
ca ba phai c6 mat (Piéu 11 khoan 5). Thong tu 53 viét khac: hoi dong luan vin c6 sb
thanh vién 1& tir 03 trd 18n, déu co trinh dd tién si, va trudng to chirc danh gia trong tdi da
03 thang ké tir khi ban ndp du thao (Piéu 11 khoan 3).

For a project report the board has at least three members, a chair, a secretary and a reviewer,
and all three must be present (Article 11 clause 5). Circular 53 words it differently: a thesis
board has an odd number of members from three upward, all holding doctorates, and the
university must hold the assessment within three months of your submitting the draft (Article 11
clause 3).
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Lap danh muc di€u kién bao v€ cia riéng ban — Build your own defence checklist

1. Chép ba diéu kién cua Diéu 9 khoan 3 vao dau mot bang tinh, mdi diéu mot dong,
thém cot “xong chwa” va cdt “bang chimg”.
Copy the three conditions of Article 9 clause 3 into the top of a spreadsheet, one per row,
with a “done?” column and an “evidence” column.

2. M6 quy ché truong va chép timg “yéu cau khac” thanh dong méi: vi du ho so, s6
quyén ndp, gidy xac nhan hoc phi, chimg chi ngoai ngi.
Open the university regulations and copy each “other requirement” as a new row: for
example the file, the number of copies, proof of fees, language certificate.

3. Ghi canh mdi dong han cubi va ngudi cap gidy. Dong nao mat hon ba ngay lam viéc
dé cap thi lam trudc.
Beside each row write the deadline and who issues the paper. Do first any row that takes
more than three working days.

4. Giri bang cho ngudi hudng dan va xin dong ¥ bang van ban trude khi nép hd so cho
truong.
Send the sheet to your supervisor and ask for written consent before filing with the
university.

Vi DU / EXAMPLE — Vin ban ctia Truong Pai hoc Cong nghé Thong tin (2013, da cii) liét
ké hd so gdm don ding ky, nhan xét cua ngudi huéng dan, so yéu Iy lich ¢6 xac nhan, trang
thong tin luan van va 05 quyén bia mém mau xanh. Thu Ha liy cac muc iy lam vi du dé biét
quy ché trudng minh c6 thé doi nhing gi, 1di tra dung danh myc ciia trudng minh.

A 2013 text from the University of Information Technology (old) lists a file of an application form, the
supervisor’s review, a certified CV, a thesis information page and 05 copies in a blue soft cover. Thu
Ha uses these items as an example of what a university may demand, then looks up her own
university’s list.

Ban chwa dat / Weak version
Théy oi em xong rdi, thiy ky gitip em dé em ndp ho so nhé, gap 1am a.
Sir, I have finished, please sign for me so I can file, it is urgent.

Ban da sira / Revised version

Kinh gti thdy, em di hoan thanh cac hoc phan va guri thiy ban luan van ddy du ngay 12/5.
Em xin thy cho ¥ kién, va néu thiy dong ¥, xin thay ky déng ¥ bao vé vao mau dinh kém.
Han ndp hd so & khoa 13 ngay 30/5. Em c6 thé gip thay lic ndo trudc ngay 20/5 dé nghe nhan
xét a?

Dear Sir, I have completed all courses and sent you the full thesis on 12 May. Please give me your
comments and, if you agree, sign consent to defend on the attached form. The department’s filing
deadline is 30 May. When could I meet you before 20 May to hear your comments?

Vi sao sira / Why: Cau cii khong cho nguoi hudng dan biét can lam gi, trudc ngay nao. Cau méi néu
viéc di xong, viéc xin, han cubi va dé xuat mot méc gip. / The old message tells the supervisor
neither what to do nor by when. The new one states what is done, what is requested, the deadline and
proposes a meeting date.
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LOI HAY GAP / COMMON MISTAKE — Hiéu “du 05 thanh vién” 14 ca 05 nguoi phai
ngdi trong phong. Quy dinh 1a du it nhat 2 phan 3 thanh vién, trong d6 bat budc ¢é chu tich,
thu ky va mot phan bién (Pidu 9 khoan 4); hoi ddng 05 nguoi thi can it nhit 04 ngudi c6 mat.
Reading “at least five members” as five people in the room. The rule is at least two thirds present,
with the chair, secretary and one reviewer compulsory (Article 9 clause 4),; for a five-member board
at least four must attend.

LOI HAY GAP / COMMON MISTAKE — Dung h so cii cia trudng (vi du vin ban nim
2013) lam danh myc hi¢n hanh. Chi danh muc do khoa gtri cho khéa ban c6 gia tri.

Using an old university file (for example a 2013 text) as the current list. Only the list the department
gives your intake counts.

1.6. Diém dat, danh gia lai va tham dinh - Pass mark, reassessment and appraisal

Lich tra gop c6 ngay dén han, tré 1a phai chiu phat. Han danh gia lai luan van ciing la
ngay dén han, nhung khong ai nhac ban. Hiéu diém dat tinh ra sao va han nao dang chay
1a viéc ban phai tu lam.

An instalment plan has a due date and lateness costs you. The reassessment deadline is a due

date too, but nobody reminds you. Knowing how the pass mark is worked out and which deadline
is running is your own job.

Theo Thong tu 23, diém ludn van 13 trung binh cong diém chdm cua cac thanh vién hoi
ddéng c6 mit, thang diém 10, va xép loai dat khi 16n hon hodc bang 5,5 diém (Piéu 9
khoan 5). Nguoi huéng dan khong cho diém, nén diém cua ho khéng nam trong phép
tinh. Luan van khong dat thi duoc chinh sira dé danh gia lan thir hai trong 03 thang tinh
tir ngay hop 1an mot, va khong c6 1an thr ba (khoan 6). Véi dé an, han 1a 45 ngay va ciing
khoéng c6 1an thir ba (Piéu 11 khoan 6).

Under Circular 23, the thesis mark is the mean of the marks of the board members present, on a
scale of 10, and counts as a pass at 5.5 or above (Article 9 clause 5). The supervisor gives no
mark, so that person’s view is not in the sum. A thesis that fails may be revised for a second

assessment within three months of the first meeting, and there is no third (clause 6). For a
project report the limit is 45 days, again with no third (Article 11 clause 6).

Thong tu 53 khong néu ngudng 5,5 va ciing khong néu viéc danh gia 1an hai cho luan van
thac si. Panh gia hoc phan theo quy dinh cta truong (Piéu 10 khoan 8), va truong quy
dinh cach quy d6i giita cac thang diém (Piéu 13 khoan 6 diém e). Vi khoa theo Thong
tu 53, hai con s6 ndy nim trong quy ché cta trudng.

Circular 53 states neither the 5.5 threshold nor a second assessment for a master’s thesis.
Course assessment follows the university’s rules (Article 10 clause 8), and the university sets

how scales are converted (Article 13 clause 6(e)). For an intake under Circular 53, these two
figures sit in the university’s regulations.

Tham dinh luan vin 12 mot budc riéng. Khi c6 phan anh, khiéu nai, td cdo hodc theo yéu
cau quan 1y, trudng quyét dinh 1ap hoi dong tham dinh; cac thanh vién hoi dong da cham
luan vin khong ngdi lai hoi dong nay (TT 23, Diéu 10; TT 53, Diéu 11 khoan 5).
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Appraisal is a separate step. When there are reports, complaints or management reasons, the
university decides to set up an appraisal board; members who assessed the thesis do not sit on it
(Circular 23, Article 10; Circular 53, Article 11 clause 5).

Vi DU/ EXAMPLE — Thu Ha 1ap bang nho trong s6 tay ngay sau khi hoi dong duoc thanh
1ap: ngay hop du kién, nguoi cham (5 ngudi, khong tinh ngudi huéng din), ngudng dat theo
quy ché khéa minh (5,5, Thong tu 23), han danh gi4 lai néu can (03 thang sau ngay hop).
Bang bon dong nay gitp c6 khong phai luc van ban khi hdi hop.

Thu Ha makes a small table in her notebook as soon as her board is formed: planned meeting date,
scorers (five, not counting the supervisor), the pass mark under her intake’s regulation (5.5, Circular
23) and the reassessment deadline if needed (three months after the meeting). The four-line table
spares her from hunting through documents when she is nervous.

Tinh han danh gia lai — Working out the reassessment deadline

1. Ghi ngay hop hoi déng 14n mot vao lich, ké ca khi ban tin chic la minh dat.
Write the date of the first board meeting in your calendar, even if you feel sure of a pass.

2. Cong 03 thang cho luan vin hodc 45 ngdy cho dé an va ghi ngay két qua bang chir do.
D6 1a ngdy cham nhat ban sira phai dugc dua ra danh gia.
Add three months for a thesis or 45 days for a project report and write the result in red. That
is the latest date the revised version may be assessed.

3. Héi phong ddo tao cach tinh ngay: tinh theo ngay lich hay ngay lam viéc, va mdc tinh
la ngay hop hay ngay nhan bién ban.
Ask the registrar how days are counted: calendar or working days, and whether the clock
starts at the meeting or at receipt of the minutes.

4. Lui nguoc tir han dé dat ngay ndp ban sira cho nguoi huéng dén, it nhat hai tuan trudc
han.

Work back from the deadline to set the date you give the revision to your supervisor, at least
two weeks before it.

VI DU/ EXAMPLE — Hoi dong cuia Qudc Bao hop ngay 12/10/2026. Vi dé 4n, 45 ngay ké
tir 12/10 roi vao 26/11 (19 ngay con lai ciia thang 10, cong 26 ngay cia thang 11). Hoi dong
luan vin ciia Ha hop ngay 05/10/2026, 03 thang ké tir 05/10 13 05/01/2027. Hai han khac nhau
nhiéu tuan.

Quoc Bao’s board meets on 12 October 2026. For a project report, 45 days from 12 October fall on
26 November (19 days left in October plus 26 in November). Ha's thesis board meets on 5 October
2026, and three months from 5 October is 5 January 2027. The two deadlines differ by several weeks.

Ban chwa dat / Weak version
Néu lan nay chua dat, em c6 thé xin bao v¢ 1an ba vao cu6i nam.
If I do not pass this time, I can ask for a third defence at the end of the year.

Ban da siwra / Revised version
Néu luan van chua dat, em s€ chinh stra va dé nghi danh gia 1an hai trong 03 thang ké tir ngay
hop lan mét; em bict quy ché khong to chirc lan thi ba.

If the thesis does not pass, [ will revise it and ask for a second assessment within three months of the
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first meeting; I know the regulation provides no third.

Vi sao sira / Why: Cau cii hira mot co hoi khong co. Thong tu 23 chi cho 1an hai (Diéu 9 khoan 6).
The old sentence counts on a chance that does not exist. Circular 23 allows only a second assessment
(Article 9 clause 6).

LOI HAY GAP / COMMON MISTAKE — Cong ca diém cua ngudi huéng din hoic diém
n6i miéng vao trung binh. Nguoi hudéng dan khong duge cho diém, va diém chi tinh tir phiéu
cua thanh vién c6 mat (Diéu 9 khoén 2 diém c, khoan 5).

Adding the supervisor’s mark or a spoken remark to the mean. The supervisor may not give a mark,
and the mean is built only from the slips of members present (Article 9 clause 2(c), clause 5).

LOI HAY GAP / COMMON MISTAKE — Coi “5,5” 14 con s6 ¢b dinh ctia moi truong va
moi khoa. D6 1a s6 cia Thong tu 23; khoa theo Thong tu 53 phai doc quy ché cua truong.
Treating 5.5 as a fixed figure for every university and intake. It is Circular 23°s figure; an intake
under Circular 53 must read the university’s regulations.

1.7. Sau bao vé: nop, cong bo, cong nhan tot nghi€p - After the defence: deposit,

publication and graduation

NAau xong moén chua phai 13 xong bita; con don 1én ban va rira chén. Béo vé xong ciing
chua phai t6t nghiép: ban con stra theo hdi dong, ndp ban cudi va cho quyét dinh cong
nhan.

Finishing the dish is not finishing the meal; you still serve it and wash up. Passing the defence is
not yet graduating: you still revise as the board asks, deposit the final copy and wait for the
recognition decision.

Thong tu 23 yéu cau toan van ludn vin di chinh sira theo hoi déng duge nop luu tai thu
vién cua truong va cong bd trén trang dién tir ca trudng it nhat 30 ngay, trir dé tai bao
mat (Piéu 9 khoan 7). Pé an ciing vay (Piéu 11 khoan 7). Thong tu 53 chi ghi ludn vin
va hd so danh gia dugc luu trit va cong khai theo phap luat (Piéu 11 khoan 4), nén thoi
gian cong bd va cach ndp do trudng quy dinh.

Circular 23 requires the full text, revised as the board directed, to be deposited in the university
library and posted on its website for at least 30 days, except for classified topics (Article 9
clause 7). The same applies to a project report (Article 11 clause 7). Circular 53 says only that
the thesis and assessment file are stored and made public under the law (Article 11 clause 4), so
the posting period and the method of deposit are for the university to set.

Vé tot nghié€p: hoc vién phai hoan thanh cac hoc phén, bao v¢ dat, co trinh d ngoai ngt
dat chuan dau ra, tirc mic ngudi hoc phai dat khi ra truong (Béc 4 trong Khung ning luc
ngoai ngit 6 bac dung cho Viét Nam, hodc bang twong duong néu trong diéu khoan),
hoan thanh trach nhiém vd&i truong, khong bi truy ctru trach nhi¢ém hinh su va khong
trong thoi gian bi ky luat, dinh chi hoc tap (TT 23, Diéu 12 khoan 1). Truong ra quyét
dinh cong nhan tt nghiép trong 02 thang ké tir ngay bao vé thanh cong, thém tdi da 03
thang néu phai thim dinh (khoan 2), va cip bang trong 01 thang ké tir ngay c6 quyét dinh
(khoan 3). Thong tu 53 gilr thoi han 02 thang va gia han khong qua 03 thang nhung tinh
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tir ngdy hoan thanh yéu cau t6t nghiép (Piéu 13 khoan 2), va chuin dau ra gdm ca ning
luc s6 va tri tué nhan tao néu chuong trinh dit ra (khoan 1 diém a).

On graduation: the student must complete the courses, pass the defence, meet the programme’s
language outcome, the level a graduate must reach (Level 4 on Vietnam’s six-level foreign-
language framework, or the equivalent listed in the provision), complete obligations to the
university, not face criminal liability and not be under discipline or suspension (Circular 23,
Article 12 clause 1). The university issues the recognition decision within two months of the
successful defence, with up to three more months if an appraisal is needed (clause 2), and issues
the degree within one month of the decision (clause 3). Circular 53 keeps two months and an
extension of no more than three, but counts from the date the graduation requirements are met
(Article 13 clause 2), and the outcomes may include digital and AI competence if the programme
sets them (clause 1(a)).

Tir ngay bio vé dén ngay nhin bang: cic budc 1am — From defence day to receiving the
degree: what to do
1. Ngay sau budi hop, xin bién ban va két luan cta hoi dong. Gach ting ¥ hoi dong yéu
cau stra.
Right after the meeting, ask for the board’s minutes and conclusion. Mark each point the
board asks you to change.
2. Lap bang hai cot: y kién hoi ddng va chd ban di sira (trang, dong). Nguoi huéng dan
kiém bang nay trudc khi ban ndp.
Make a two-column sheet: the board’s comment and where you changed it (page, line). Your
supervisor checks it before you deposit.

3. Tra quy trinh ndp cta trudng. Vi du Truong Pai hoc Can Tho (2024): ndp tép pdf
trong 15 ngdy sau bao vé, tép da kiém liém chinh hoc thuat, 10i cam doan va ban giai
trinh c6 chir ky scan mau, dat tén theo ma s6 hoc vién va tén.

Look up your university’s deposit procedure. Example, Can Tho University (2024).: submit a
pdf within 15 days of the defence, checked for academic integrity, with the declaration and
the revision statement carrying coloured scanned signatures, named by student code and
name.

4. Upload tép 1én hé théng, chd phan hoi. Cung truong ay, khoa kiém trong 01 ngay; sai
thi sua va upload lai.
Upload the file and wait for feedback. At the same university the faculty checks within one
day; if wrong, correct and upload again.

5. In ban cudi, dong bia dung mau va ndp cho thu vién truc tiép hodc gt buu dién. Thu
vién d6i chiéu ban in voi tép.
Print the final copy, bind it in the required cover and hand it to the library or post it. The
library compares print and file.

6. Cho cong khai 30 ngay rdi xét tot nghiép. Trong thoi gian ndy ndp du ching chi ngoai
nglr cho phong dao tao.
Wait out the 30-day public posting, then graduation review. Meanwhile hand your language
certificate to the registrar.
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Vi DU/ EXAMPLE — Minh Anh bao vé ngay 17/8/2026 theo Thong tur 23 va theo quy trinh
clia truong vi du ¢ trén. C6 ndp tép trong 15 ngdy, tirc chdm nhat 01/9. Thu vién cong khai 30
ngdy, dén khoang dau thang 10. Trudng phai ra quyét dinh cong nhan t6t nghiép cham nhét
17/10 (02 thang sau bao vé) va cip bang trong 01 thang sau quyét dinh, tirc cham nhit khoang
17/11. C6 ghi bén méc nay 1én lich ngay hom béo vé (ngay gia dinh).

Minh Anh defends on 17 August 2026 under Circular 23 and the example university’s procedure. She
submits the file within 15 days, by 1 September at the latest. The library posts it for 30 days, to about
the start of October. The university must issue the recognition decision by 17 October at the latest
(two months after the defence) and the degree within one month after the decision, about 17
November. She enters these four dates in her calendar on the day of the defence (dates invented).

Poan miu: hai dong ban giii trinh chinh sira ciia Thu Ha / Sample: two lines of Thu
Ha’s revision statement

Y kién 1 (phan bién): bd sung tiéu chi chon 14 gido vién tham gia. D3 stra: bd sung doan
3.4.2, trang 52, néu ba tiéu chi chon va li do.

Y kién 2 (chu tich): thong nhét cach viét tén chu d& & Chuong 4 va Chuong 5. D3 stra: dung
mot danh sach tén chu dé, trang 61 va 78 (sé li¢u gia dinh).

Comment I (reviewer): add the criteria for selecting the 14 teachers. Changed: added section 3.4.2,
page 52, giving three criteria and the reason.

Comment 2 (chair): make theme names consistent in Chapters 4 and 5. Changed.: one list of theme
names is used, pages 61 and 78 (practice data).

LOI HAY GAP / COMMON MISTAKE — Nop ban chwa kiém hodc chua stra hét ¥ kién
hoi dong, rdi b tra lai nhidu vong. Mdi vong & truong duoc 1iy vi du mat it nhit mot ngay
phan hoi cong ngay stra.

Depositing a file that is unchecked or has not absorbed all the board’s comments, then being sent
back several times. Each round at the example university costs at least a day of feedback plus your
correction time.

LOI HAY GAP / COMMON MISTAKE — Tudng bao vé dat 12 c6 bang. Con quyét dinh
cong nhan t6t nghiép trong 02 thang va cip bang trong 01 thang, va con diéu kién ngoai ngit
(TT 23, Piéu 12).

Assuming a pass at the defence means the degree. A recognition decision follows within two months

and the degree within one, and the language condition remains (Circular 23, Article 12).

1.8. Poc quy dinh riéng cua trwomg minh - Reading your own university’s

regulations

Hop dong khung cta tap doan c6 phu lyc riéng cho timg du an; 1am viéc ¢ du an nao thi
doc phu Iyc cua du 4n d6. Thong tu cia Bo 1a hop dong khung, quy ché cta truong 1a phu
luc. Thong tu 23 cho phép truong cu thé hoa “véi yéu cau ngang bang hodc cao hon
nhung khong trai” quy ché (Piéu 17 khoan 1 diém a).

A corporate framework contract has a separate annex for each project; on a given project you
read that project’s annex. The Ministry’s circular is the framework contract and the university’s
regulation is the annex. Circular 23 lets a university detail the rules “with requirements equal to
or higher than, but not contrary to” the regulation (Article 17 clause 1(a)).
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Céc diéu khoan cua hai thong tu déu két thuc bang mot cau: quy ché cua co s¢ dao tao
quy dinh chi tiét (TT 23, Diéu 8 khoan 5, Piéu 9 khoan 8; TT 53, Piéu 13 khoan 6). Bang
nay chi 1a vi du vé muac do khac nhau giita cac truong. Tén trudng va nim vin ban ghi
kém tirng 6. Trudong ban co thé khac, va van ban nam 2013 hay 2015 d cil.

The provisions of both circulars end the same way: the university’s regulations set the details

(Circular 23, Article 8 clause 5, Article 9 clause 8, Circular 53, Article 13 clause 6). The table is
only an example of how far universities differ. Each cell carries the university name and year of

the text. Yours may differ, and texts of 2013 or 2015 are old.

Trwong va ndm van
ban

University and year of
text

Pai hoc Can Tho
(2024)

Can Tho University
(2024)

bH Cong nghé Thong
tin (2013, da ct)
University of Information
Technology (2013, old)

DH Nha Trang (2015,
da cii)

Nha Trang University
(2015, old)

DPH Quy Nhon (2025)
Quy Nhon University
(2025)

N¢i dung quy dinh
What it sets

Nop tép pdf trong 15 ngay sau bao v§; cong
khai 30 ngay

Submit the pdf within 15 days of the defence; 30
days of public posting

Hb so g@)m 05 quyén luan van; hop hoi d@)ng
sau it nhat 15 ngay lam viéc ké tir quyét dinh;
thang: trinh bay 1,0, ndi dung 6,5, cong trinh
khoa hoc 0,5, bao vé 2,0

File of 05 copies; the board meets at least 15
working days after the decision, scale: format 1.0,
content 6.5, publications 0.5, defence 2.0

Cham luan vén ti trong 60% va bao vé 40%
Thesis weighs 60% and defence 40%

Luén van khoang 70-120 trang A4, dé 4n
khoang 50-100 trang, khong tinh muc luc, tai
liéu tham khao, phu luc

Thesis about 70-120 A4 pages, project about 50-
100, not counting contents, references and
appendices

Van ban
Text

Quy trinh ndp luan
van, dé an tot nghi¢p
thac si

Procedure for submitting
master’s theses and
projects

Hudng dan ho so ding
ky bao v¢ luan van thac
si

Guide to the defence
registration file

Quy dinh danh gia luan
van thac si

Regulations on assessing
master’s theses

Phu luc 1.1: céu tric,
hinh thie luan van, dé
an thac si

Annex 1.1: structure and
format of master’s theses
and projects

Poc bang nay dé thdy mot diéu: cing mot thong tu nhung bén trudng dit bon kicu quy
dinh khac nhau, vé thoi han ndp, thang diém, ti trong va do dai.
The point of the table is that, under one circular, four universities set four different kinds of rule:
submission deadlines, mark scales, weightings and length. A figure from another university is

not yet your figure.
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Poc quy che trwong trong sau bwdc — Reading the university regulations in six steps

1. Tai ban mdi nhat tir trang ctia phong sau dai hoc. Ghi sé quyét dinh va nam ban hanh
1én dau to ghi chu.
Download the latest version from the postgraduate office page. Write the decision number
and year at the top of your note sheet.

2. Kiém vin ban dy ban hanh theo Thong tu 23 hay Thong tu 53: tim dong “cin ci”.
Néu 13 thong tu cii ma khoa ban theo thong tu méi, hoi phong dao tao vin ban nio
dang ap dung.

Check whether the text was issued under Circular 23 or Circular 53: find the “pursuant to”
line. If it follows the old circular but your intake follows the new one, ask the registrar which
text applies.

3. Lap bang ba cdt: muc (h6 so, hoi déng, diém, han, hinh thire), diéu khoan cta truong,
diéu khoan cua thong tu. Dién hét cac dong.
Make a three-column sheet: topic (file, board, mark, deadline, format), the university’s
clause, the circular’s clause. Fill every row.

4. Chd truong doi cao hon thong tu (vi du ngoai ngit, s6 bai bao, thoi han ndp), t6 mau.
D6 1a chd dé bj tra ho so nhat.
Colour the places where the university asks more than the circular (language level, number
of papers, deadline). Those are where files are returned most.

5. Giri bang cho ngudi hudng dan va hoi: “Cé chd nao thay hodc co thay khac thyc té
khong?” Ghi lai cau tra 101.
Send the sheet to your supervisor and ask: “Does anything here differ from practice?”
Record the answer.

6. Mbi khi trudng ra thong bao méi, mé lai bang va sira. Giit ban cii dé biét ngay nio ap
dung diéu gi.
Whenever the university issues a new notice, reopen the sheet and correct it. Keep the old
copy to know which rule applied when.

Vi DU/ EXAMPLE — Minh Anh 1ap bang d6i chiéu va dién dong dau: muc “han ndp ban
cubi”; Thong tu 23 khong ghi con sd; quy ché trudong (vi du Truong Pai hoc Can Tho, 2024)
ghi 15 ngdy sau bao vé. C6 t6 mau dong nay vi dy 1a han do trudng dit thém. Dong “diém
dat” ghi 5,5 & cot thong tu va dé trong cot trudng cho dén khi co doc xong quy ché.

Minh Anh builds the comparison sheet and fills the first row: topic “deadline for the final copy”;
Circular 23 gives no figure; the university’s rules (for example Can Tho University, 2024) state 15
days after the defence. She colours the row because the university set that deadline itself. The “pass
mark” row shows 5.5 in the circular column and stays empty in the university column until she has
read the rules.

LOI HAY GAP / COMMON MISTAKE — LAy file trinh biy hay miu bia tir ban d4 t5t
nghiép & truong khéc, hodc ¢ khoa cii. Cac truong dit 18, phong, ¢& chit khac nhau (Chwong 3
so sanh bén truong).

Taking a formatting file or cover template from a graduate of another university, or an older intake.
Universities set margins, fonts and sizes differently (Chapter 3 compares four).

Tai li€u nay duogc bién soan boi doi ngli ciia website: https://tailieuso.vin
Trang 29



Viét luan van thac si/ Writing a Master’s Thesis

LOI HAY GAP / COMMON MISTAKE — Chi doc thong tu va bo quy ché truong. Théng
tu 53 dé nhiéu diém cho truong quy dinh (diém dat, danh gia lai, s6 hoc vién cua nguoi hudng
dan); bo quy ché truong 14 bo ludn nhimg diém Ay.

Reading only the circular and skipping the university’s rules. Circular 53 leaves many points to the
university (pass mark, reassessment, a supervisor’s student numbers); skipping the rules skips those
points.

1.9. Trach nhiém liém chinh ctia ngwoi hoc — A student’s duty of academic integrity

Ban vé& da ky thi nguoi ky chiu trach nhiém vé timg nét trén d6. Luan vin c6 tén ban thi
ban chiu trach nhiém vé tung cau: ai viét, sb lidu tir dau, ¥ nao cua nguoi khac.

A signed drawing makes the signer answerable for every line on it. A thesis with your name
makes you answerable for every sentence: who wrote it, where the data came from, whose idea it
is.

Thong tu 53 ghi trach nhi¢m cua nguoi hoc: trung thuc trong hoc tp va nghién ctru; chiu
trach nhiém vé tinh chinh xac va tinh nguyén ban cua ludn van; tuan thu quy dinh vé liém
chinh hoc thuat, quyén tic gia va so hitu tri tu¢; khong gian 1an, khong sao chép trai quy
dinh; vi pham thi bi xir Iy theo phap luat va quy ché (Piéu 29 khoan 2 cac diém b, ¢, d, e).
Thong tu 23 cling doi ludn van tuan tha liém chinh hoc thuat va s¢ htu tri tu¢ (Diéu 8
khoan 2 diém c).

Circular 53 sets out the student’s duties: to be honest in study and research, to answer for the
accuracy and originality of the thesis; to observe the rules on academic integrity, authorship and
intellectual property; not to cheat or copy contrary to the rules; and to be dealt with under law
and regulation if in breach (Article 29 clause 2(b), (c), (d), (e)). Circular 23 likewise requires
the thesis to comply with academic integrity and intellectual property (Article 8 clause 2(c)).

Hau qua theo Thong tu 23 nang. Hoc vién bi budc théi hoc, va bﬁng thac si da cép bi thu
hoi, huy bo, néu gian lan trong hoc tap hodc bao vé luan van; néu dung két qua cua nguodi
khac hodc sao chép, trich dan khong diing quy dinh ma hoi dong tham dinh két luan cit
phan d6 thi luan van khong dat; hodc nho, thué ngudi khac lam ho luan van, dé an (Piéu
16 khoén 3). Hiéu theo tinh than Diéu 29 khoan 2 diém d ciia Thong tu 53, giao cho mot
cong cy tao van ban viét ho rdi ndp nhu bai cia minh ciing 13 gian 1an. Chuong 9 day
cach dung cong cu nhu vay cho dung.

The consequences under Circular 23 are severe. A student is expelled, and a master’s degree
already issued is revoked and cancelled, for cheating in study or in the defence; for using others’
results or copying or citing improperly such that an appraisal board finds the thesis would fail if
those parts were cut; or for asking or paying someone else to write the thesis or project (Article
16 clause 3). In the spirit of Article 29 clause 2(d) of Circular 53, handing the writing to a text-
generating tool and submitting it as your own is cheating too. Chapter 9 covers how to use such
tools properly.

Ba théi quen giir liém chinh tir ngay dau — Three habits that protect your integrity from
day one
1. Lap s6 ngudn: mdi 1an doc mot tai liu, ghi tac gia, nim, trang va mot dong ban hiéu
ra sao. Moi y lay ctia nguoi khéc phai tra lai dugce tur s6 nay.
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Keep a source log: each time you read a source, note the author, year, page and one line of
what you understood. Every idea taken from others must be traceable to this log.

2. Gitt dit liéu gbc (phiéu khao sat, ban ghi 4m, bang do) trong mot thu muc riéng co sao
lwu. Hoi dong hodc hoi ddng tham dinh c6 thé hoi ban chirmg minh s6 liéu.
Keep raw data (survey forms, recordings, measurement sheets) in a separate backed-up
folder. The board or an appraisal board may ask you to prove the figures.

3. Khi chep mot cau cua nguoi khac, dat nhay kép ngay lac chép va ghi ngudn; khi dién
dat lai, van ghi nguon. Khong dé “sira ngudn sau”
When you copy a sentence from someone, add quotatlon marks at once and record the
source; when you paraphrase, still record the source. Never leave ‘fix the citation later”.

Vi DU/ EXAMPLE — Mot dong trong s6 ngudn ctia Minh Anh: “Tac gia X (2022), tai liéu
gia dinh, tr. 14: lam viéc két hop lam tdng cam giac tu chu; toi dién dat lai & muc 2.3, khong
chép.” Dong nay cho c6 tra duoc ba thir trong mét gidy: ai néi, & dau, va dd dung vao chd nao
cua luan van.

One line in Minh Anh’s source log: “Author X (2022), invented source, p. 14: hybrid work raises the
sense of autonomy, I paraphrase it in section 2.3, no copying.” The line lets her trace three things at
once: who said it, where, and where it is used in the thesis.

Poan miu: 16i cam doan ciia Minh Anh / Sample: Minh Anh’s declaration

T6i cam doan ludn vin nay 13 két qua nghién ctru cta riéng t6i dudi su hudéng din cua TS. Lé
Vin M (tén gia dinh). S6 liéu khao sat do t6i thu thap tir 312 nhan vién ngan hang thuong
mai. Moi tai liéu cua ngudi khéc déu dugc trich dan va liét ké trong phén Tai liéu tham khao.
Luan van chua dugc ndp dé léy hoc vi & noi nao khac.

I declare that this thesis is my own research, carried out under the supervision of Dr Le Van M
(invented name). I collected the survey data from 312 commercial bank employees. All work of others
is cited and listed in the references. This thesis has not been submitted for a degree elsewhere.

Ban chwa dat / Weak version

Em chi chép mot doan tong quan tir luan vin khéa truée cho nhanh, cac phan con lai em tyr
viét.

1 only copied one literature review paragraph from an earlier thesis to save time; the rest I wrote
myself.

Ban da sira / Revised version

Em tom tit ndi dung doan d6 bang 16i ciia minh, ghi ngudn 1a luan vin khéa trude (tic gia gia
dinh), va viét thém phan phan tich riéng.

1 summarise that paragraph in my own words, cite the earlier thesis as the source (invented author)
and add my own analysis.

Vi sao sira / Why: Chép mot doan van 13 sao chép. Theo Diéu 16 khoan 3 diém b, néu cit phan sao
chép ma luan vin khong dat thi c6 thé bi budc thoi hoc. Dién dat lai kém ngudn 1a cach 1am ding.
Copying one paragraph is still copying. Under Article 16 clause 3(b), if cutting the copied part would
make the thesis fail, expulsion is possible. Paraphrasing with a citation is the right way.
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LOI HAY GAP / COMMON MISTAKE — Nghi rang chi phin mém kiém tring méi 14
thudce do. HoO1 déng tham dinh doc noi dung; viéc nho nguoi viét ho, hay dung cong cu viét ho
101 ndp, c6 thé bi phat hién ngoai béo cdo tring lap.

Thinking that similarity software is the only yardstick. An appraisal board reads the content, having
someone, or a tool, write the thesis for you may be spotted by means other than a similarity report.

Thuat ngir cia chwong — Key terms of the chapter

Thuéat ngir Tiéng Anh Giai thich ngin

Term (Vietnamese) English Short definition

Béo cdo khoa hoc tong hop két qua nghién ctru

chinh cta hoc vién theo chuong trinh dinh hudng
Luén van thac si Master’s thesis nghién ctru

A scientific report that brings together a student’s main

research findings on a research-oriented programme

Béo céo trinh bay qué trinh xy dung, trién khai
va két qua ctia mot giai phap, danh cho chwong
trinh dinh huéng tmg dung

A report on building, implementing and testing a

Capstone project
report

solution, for application-oriented programmes

B9 mon hoc, khoi lugng va chuan dau ra do
truong xay dung va cong bo

Chuong trinh dao tao  Study programme i )
The courses, credit load and learning outcomes a

university designs and publishes

Dinh hudng nghién Research Hudng chuong trinh thac si két thuc bang ludn vin
ciru orientation The programme track that ends with a thesis

Hudng chuong trinh thac si két thac bang hoc

i o, Application han tot nghiép dang dé 4n, d6 an ho an
Pinh huéng (mg dung pp ' phan tot nghiép da gdea,do.a oac du a
orientation The programme track that ends with a capstone course
in the form of a project report
Truong hodc don vi dugc phép dao tao trinh do
8 A3 e thac si
Co s¢ dao tao Training institution Bow

The university or unit licensed to teach at master’s
level

Giang vién lam vi€c chinh thue, 6n dinh tai co s&
. o . Full-time staff dao tao
Giang vién co hitu j .
member A lecturer employed on a regular basis by the
institution

Ngudi dugc giao huéng dan hoc vién thyc hién

88 Thrrof X : luan van hodc dé 4n

Nguoi hudng dan Supervisor e v oac.de a .
The person assigned to guide a student through the

thesis or project
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Thuéat ngir Tiéng Anh Giai thich ngin

Term (Vietnamese) English Short definition

Nhoém thanh vién dugce truong lap dé nghe bao vé

e gA . . o va chim diém luan vin hodc dé an

Ho1 dong danh gia Examination board o : _
The group the university sets up to hear the defence
and mark the thesis or project

Thanh vién hdi dong doc ki ban ludn van, viet
e Reviewer on the nhan xét va dit cau hoi
Uy vién phén bi¢n : :
board A board member who reads the thesis closely, writes a
review and asks questions

Viéc truong 1ap hoi déng khac xem xét lai chit

lugng luan van khi c6 phan anh, khiéu nai hoac
Thim dinh luAn van  Thesis appraisal yéu cau quan li

A fresh review of a thesis by a separate board when

there are complaints or management reasons

Quyét dinh cta truong xac nhéan hoc vién du diéu
Recognition of kién nhan bang
graduation The institution’s decision that a student has met all
requirements for the degree

Cong nhan tot nghiép

Trung thuc trong hoc tap va nghién ctru: khong
gian 1an, khong sao chép trai quy dinh

Liém chinh hoc thuat ~ Academic integrity i )
Honesty in study and research: no cheating and no

copying contrary to the rules

Vin ban truong ban hanh dé cu thé hoa thong tu
Quy ché cua co sO Institutional ctua Bo
dao tao regulations The document a university issues to turn the Ministry’s
circular into detailed rules

1.10. Bai tap van dung c6 101 gidi — Applied exercises with solutions

Bai 1. Ba hoc vién, ba cich xac dinh quy ché — Exercise 1. Three students, three ways to
find the governing regulation

Phong ddo tao nhan ba cau hoi trong mot tuan (tén va ngay gia dinh dé luyén tap). Chi
Lan trang tuyén theo thong bao tuyén sinh nim 2024 va nhap hoc thang 9/2024, dang lam
luan vin. Anh Hai tring tuyén theo thong bao tuyén sinh cong bd thang 3/2027. Anh
Hung tring tuyén theo thong béo tuyén sinh cong bd thang 10/2026 nhung nhdp hoc
thang 2/2027. Ca ba déu hoi: “Em phai theo Thong tw 23/2021 hay Thong tu 53/2026?”
Hay tra 10i ting nguoi, ndi rd didu khoan can cir, va véi truong hop chua rd thi soan cau
hoi gtri phong dao tao.

The registrar’s office receives three questions in one week (names and dates are invented for
practice). Lan was admitted under an admission notice of 2024 and enrolled in September 2024;

she is writing her thesis. Hai was admitted under an admission notice published in March 2027.
Hung was admitted under an admission notice published in October 2026 but enrolled in
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February 2027. All three ask: “Do I follow Circular 23/2021 or Circular 53/2026?" Answer
each one, name the provision relied on, and for the unclear case draft a question to the registrar.

1. Mo Thong tu 53/2026, Piéu 2 va Diéu 34 khoan 1. Piéu 2 néi thong tu ap dung cho
cac khoa c6 thong bao tuyén sinh tir ngdy 01/01/2027. Diéu 34 khoan 1 cho phép tiép
tuc theo Thong tur 23/2021 véi nguoi da tring tuyén theo thong bao trude ngay thong
tu ¢6 hi¢u lyc va nhép hoc trude 01/01/2027.

Open Circular 53/2026, Article 2 and Article 34 clause 1. Article 2 applies the circular to
intakes whose admission notice is dated from 1 January 2027. Article 34 clause I lets those

admitted under a notice issued before the circular took effect, and who enrolled before 1
January 2027, continue under Circular 23/2021.

2. Chi Lan: thong bao nam 2024, nhap hoc 9/2024, tiic ca hai mdc déu trude
01/01/2027. Chi tiép tuc theo Thong tu 23/2021 (Diéu 34 khoan 1 ctia Thong tu 53).
Luan van cta chi van c6 hoi déng it nhat 05 thanh vién va diém dat tir 5,5 theo Diéu
9.

Lan: notice in 2024, enrolment in September 2024, so both dates fall before 1 January 2027.
She continues under Circular 23/2021 (Article 34 clause 1 of Circular 53). Her board has at
least five members and the pass mark is 5.5 under Article 9.

3. Anh Hai: thong béo tuyén sinh cong bd thang 3/2027, sau 01/01/2027, nén anh thudc
pham vi Piéu 2 ctia Thong tu 53. Cac con s6 nhu diém dat va han danh gia 1an hai
khong con ghi trong thong tu, anh phai doc quy ché ciia trudng.

Hai: his notice was published in March 2027, after 1 January 2027, so he falls under Article
2 of Circular 53. Figures such as the pass mark and the deadline for a second assessment
are no longer in the circular, so he must read the university’s own regulations.

4. Anh Hung: thong bao trudc nhung nhap hoc sau 01/01/2027, khong khép tron cau
nao cta hai diéu trén. Khong tu suy ra. Soan cau hoi: “Em tring tuyén theo thong béo
ngay ... thang 10/2026, nhap hoc ngay ... thang 2/2027. Nha truong ap dung Thong
tu 23/2021 hay Thong tu 53/2026 cho khoa ciia em? Xin cho em biét van ban cua
truong quy dinh diéu nay.”

Hung: the notice came earlier but enrolment came after 1 January 2027, which matches
neither provision in full. Do not infer. Draft: “I was admitted under the notice of ... October
2026 and enrolled on ... February 2027. Does the university apply Circular 23/2021 or
Circular 53/2026 to my intake? Please tell me which university document sets this.”

5. Két qua hoan chinh: Lan theo Thong tu 23/2021; Hai theo Thong tu 53/2026 va quy
ché truong; Hing chd vin ban tra 101 ctia phong dao tao va luu ban tra 11 vao ho so
lam luan van.

Final answer: Lan follows Circular 23/2021; Hai follows Circular 53/2026 and the

university’s regulations; Hung waits for the registrar’s written reply and keeps it in his
thesis file.

Bai 2. Cham diém hoi dong va han danh gia 1an hai — Exercise 2. Marking by the board
and the deadline for a second assessment

Pham Thu Ha (Luan vin B, theo Thong tu 23/2021) bao vé ngay 05/10/2026. Hoi dong
c6 nam thanh vién cho diém 6,0; 5,5; 5,0; 6,5; 5,5. Ngudi huéng dan cia Ha ciing ngéi
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trong hoi dong va ndi miéng rang bai ddng 8,0. Ha hoi: bai cia minh dat hay chua dat, va
néu chua dat thi han ndp ban sira 1a ngay nao. (S6 liéu gia dinh dé luyén tap.)

Pham Thu Ha (Thesis B, under Circular 23/2021) defends on 5 October 2026. Five board
members give 6.0, 5.5, 5.0, 6.5 and 5.5. Ha’s supervisor also sits on the board and says aloud
that the work deserves 8.0. Ha asks whether her thesis passes and, if not, by what date the
revised version is due. (Practice data, invented.)

1. Tim quy dinh: Diéu 9 khoan 2 diém ¢ cho ngudi hudng dan ngdi trong hoi dong
nhung khong dugc cho diém. Vay 8,0 cia ngudi huéng dan khong dua vao phép tinh.
Find the rule: Article 9 clause 2(c) lets the supervisor sit on the board but not give a mark.
The supervisor’s 8.0 is left out of the calculation.

2. Tinh trung binh cong ctia nim diém: 6,0 + 5,5 + 5,0 + 6,5 + 5,5 = 28,5; 28,5 chia 5
bang 5,7.

Average the five marks: 6.0 + 5.5+ 5.0 + 6.5+ 5.5 = 28.5; 28.5 divided by 5 is 5.7.

3. So v6i ngudng: Diéu 9 khoan 5 xép loai dat khi diém 16n hon hoic bang 5,5. Piém
5,7 16n hon 5,5 nén luan vin dat. Néu cong nham 8,0 vao, két qua thanh 36,5 chia 6,
khoang 6,08, mot con sb sai du van dat.

Compare with the threshold: Article 9 clause 5 passes a thesis at 5.5 or above. Since 5.7

exceeds 5.5, the thesis passes. Adding the 8.0 by mistake gives 36.5 divided by 6, about 6.08,
a wrong figure even though it still passes.

4. Tra loi phﬁn han ndp: vi luén van dat, Ha khong can danh gia lan hai. Chi khi luan
vin khong dat, Diéu 9 khoan 6 cho danh gi4 1an thi hai trong 03 thang tinh tir ngay
hop 1an mat, tirc han khoang 05/01/2027, va khong c6 1an thi ba.
Answer the deadline part: because the thesis passes, Ha needs no second assessment. Only if

it failed would Article 9 clause 6 allow a second assessment within three months of the first
meeting, about 5 January 2027, and there is no third.

5. Két qua hoan chinh: diém luan van 5,7, dat; Ha chuyén sang chinh sua theo két luan
hoi dong rdi ndp thu vién (Piéu 9 khoan 7). Néu truong ciia Ha da theo Thong tu 53,
budc 3 va budc 4 phai thay bang quy dinh riéng cia truong.

Final answer: the thesis mark is 5.7, a pass, Ha moves on to revise as the board directs and

then deposits the thesis in the library (Article 9 clause 7). If Ha's university already follows
Circular 53, steps 3 and 4 must be replaced by the university’s own rules.

Bai 3. Sira ké hoach dé an giri phong dao tao — Exercise 3. Correcting a capstone plan
sent to the registrar

Tran Qudc Bao (Pé 4n C, theo Thong tu 23/2021) gui phong dao tao doan sau: “Em lam
dé an nhu luan van: 12 tin chi, thuc hién trong 2 thang, hoi déng 2 nguoi chdm, néu
khong dat thi em xin bao vé lan ba.” Hiy chi ra cac chd sai va viét lai doan cho dung.
Tran Quoc Bao (Project C, under Circular 23/2021) sends the registrar this passage: “I will do

the project like a thesis: 12 credits, two months of work, a board of two to mark it, and if I fail 1
will ask for a third defence.” Point out the errors and rewrite the passage.

1. Mo Piéu 11 Thong tu 23/2021 va gach ¥ ting cau: khdi luong, thoi gian, hoi dong,
danh gia lai.
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Open Article 11 of Circular 23/2021 and mark it point by point: load, duration, board,
reassessment.

2. Béi chiéu timg vé: hoc phan tot nghiép 12 6 dén 9 tin chi, khong phai 12; thyc hién it
nhat 03 thang, khong phai 2 thang; hoi dong it nhat 03 thanh vién gém chu tich, thur
ky, Gy vién phan bién, khong phai 2 nguoi; danh gia lai 1an hai trong 45 ngay, khong
t6 chirc 1an ba.

Check each part: the capstone course is 6 to 9 credits, not 12, it lasts at least three months,
not two; the board has at least three members (chair, secretary, reviewer), not two, a second
assessment falls within 45 days and no third is held.

3. Ghi nguyén nhan: Bao d4 ldy con s6 cta luan vin (12 dén 15 tin chi, 06 thang, 03
thang) ap cho dé an. Hai loai ndy c6 diéu khoan riéng ¢ Piéu 8, 9 va Piéu 11.

Note the cause: Bao applied thesis figures (12 to 15 credits, six months, three months) to the
project. The two types have separate provisions in Articles 8 and 9 and Article 11.

4. Viét lai doan hoan chinh: “Em thuc hién dé an thudc hoc phén tbt nghiép 6 dén 9 tin
chi, trong thoi gian it nhat 03 thang. Hoi ddng dénh gia c6 it nhat 03 thanh vién, gom
chu tich, thu ky va ty vién phan bién. Néu dé an chua dat, em sé& chinh sira va xin
danh gia 1an hai trong 45 ngay ké tir ngay hop lan mot; em biét khong t6 chire 1an ba.
S6 tin chi cy thé cia dé 4n trong chwong trinh ctia em 1 ... tin chi.”

Rewrite in full: “I carry out the project as the capstone course of 6 to 9 credits, over at least
three months. The board has at least three members: a chair, a secretary and a reviewer. If
the project does not pass, I will revise it and ask for a second assessment within 45 days of
the first meeting; I know no third is held. My programme sets the project at ... credits.”

1.11. Cau héi tu luan va dan y tra l0i — Essay questions and answer outlines

Cau 1. Phén biét ludn vin thac si véi bao cdao dé 4n, va néu hai diéu hoc vién cin
biét vé hwéng ciia minh ngay tir dau khoa.
Question 1. Distinguish a master’s thesis from a capstone project report, and state two things a
student must know about their own track from the start of the course.
« Luén van: bao cdo khoa hoc tong hop két qua nghién ctru chinh, 12 dén 15 tin chi,
thuc hién it nhat 06 thang (TT 23, Diéu 8).
Thesis: a scientific report of the main research findings, 12 to 15 credits, at least six months
(Circular 23, Article 8).
« P& an: thuyét minh qua trinh xay dung, trién khai va két qua mot giai phap, 6 dén 9 tin
chi, it nhat 03 thang (TT 23, Piéu 11).
Project report: an account of building, implementing and testing a solution, 6 to 9 credits, at
least three months (Circular 23, Article 11).
* Yéu cau ndi dung khac nhau: luan vin can dong gop vé 1y ludn, hoc thuat hodc cong
nghé; dé an can dé xuét va kiém nghiém giai phap méi.
Content requirements differ: a thesis needs a contribution to theory, scholarship or
technology, a project needs a new solution proposed and tested.
« Piéu can biét 1: minh thudc hudng nao, vi phu lyc vin bang ghi rd dinh hudng (TT 23,
Diéu 12 khoan 4).
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Thing to know 1: which track you are on, because the diploma supplement states it (Circular
23, Article 12 clause 4).

« Piéu can biét 2: hinh thirc vira 1am vira hoc chi c6 & huéng tng dung (TT 23, Diéu 3
khoan 1).
Thing to know 2: part-time study exists only on the application track (Circular 23, Article 3
clause 1).

Céu 2. Mot hoc vién can biét minh theo Thong tw 23/2021 hay Théong tw 53/2026.

Néu cach xac dinh va vi sao vin phai doc quy ché ciia truong.

Question 2. A student needs to know whether Circular 23/2021 or Circular 53/2026 governs

them. Describe how to find out and why the university’s own regulations must still be read.

« Tim ngdy coéng b thong bao tuyén sinh ciia khéa va ngay nhap hoc trén quyét dinh

trang tuyén.
Find the date of the intake’s admission notice and the enrolment date on the admission
decision.

« Bdi chiéu Thong tu 53, Piéu 2 (khoa co thong bao tir 01/01/2027) va Piéu 34 khoan 1
(tiép tuc theo TT 23 néu nhap hoc trude 01/01/2027).
Compare with Circular 53, Article 2 (intakes announced from 1 January 2027) and Article
34 clause 1 (stay on Circular 23 if enrolled before 1 January 2027).

« Trudng hop nam gitta hai mdc: hoi bang vin ban va luu ban tra 10i.
A case between the two dates: ask in writing and keep the reply.

« Thong tu chi 1a khung; nhiéu chi tiét giao cho truong quy dinh (TT 23, Diéu 8 khoan
5, Biéu 9 khoan 8; TT 53, Diéu 13 khoan 6).
A circular is a framework; many details are left to the university (Circular 23, Article 8
clause 5, Article 9 clause 8, Circular 53, Article 13 clause 6).

« Truong dugc dit yéu cau ngang bang hodc cao hon, nhung khong trai thong tu (TT 23,
Diéu 17 khoan 1 diém a).
A university may set requirements equal to or higher than the circular, but not contrary to it
(Circular 23, Article 17 clause 1(a)).

Céu 3. Trinh bay diéu kién bao vé, thanh phan hdi dong, cach tinh diém va thoi han
danh gia lai luin vin theo Thong tw 23/2021, roi néu hai diém Thong tu 53/2026 dé
cho trwong quy dinh.

Question 3. Set out the conditions for defence, the board’s make-up, the marking method and the

deadline for reassessment under Circular 23/2021, then name two points Circular 53/2026
leaves to the university.

* Piéu kién bao vé: xong cac hoc phﬁn, da nop luan vin va nguoi huéng dan déng v,
xong cac yéu cau khac cta truong (Piéu 9 khoan 3).
Conditions for defence: courses completed, thesis submitted with the supervisor’s consent,
other university requirements met (Article 9 clause 3).

« Hoi dong: it nhat 05 thanh vién, c¢6 chu tich, thu k¥, 02 phan bién, it nhat 01 phan bién
ngoai truong; ngudi hudng din khong cho diém.
Board: at least five members including chair, secretary, two reviewers and at least one
outside reviewer, the supervisor gives no mark.
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* Hop duoc khi co it nhat 2 phén 3 thanh vién, trong d6 co6 chu tich, thu ky va mét phan
bién (Piéu 9 khoan 4).
A meeting may proceed with at least two thirds of members, including chair, secretary and
one reviewer (Article 9 clause 4).

* Piém: trung binh cOng diém céc thanh vién c6 mit, thang 10, dat khi tir 5,5; khong dat
thi d4nh gia 1an hai trong 03 thang, khong lan ba.
Mark: the mean of members present, scale of 10, pass at 5.5 or above, on failure a second
assessment within three months and no third.

« Thong tu 53 khong néu ngudng diém dat va han danh gia 1an hai; nhiing diém nay do
quy dinh cua truong.
Circular 53 states neither the pass mark nor the second-assessment deadline; these come
from the university’s rules.

1.12. Cau héi tric nghiém — Multiple-choice questions

1. Theo Thong tu 23/2021, Diéu § khoan 1, dé tai ctua hoc vién theo chuong trinh dinh

huéng nghién ctru ¢6 khéi lugng va thoi gian thyc hién tbi thicu 1a bao nhiéu?
Under Circular 23/2021, Article 8 clause 1, what are the load and minimum duration of the
topic for a student on the research-oriented programme?

A. 6 d&én 9 tin chi, it nhat 03 thang / 6 to 9 credits, at least three months

B. 12 dén 15 tin chi, it nhat 03 thang / 12 0 15 credits, at least three months

C. 6 dén 9 tin chi, it nhat 06 thang / 6 to 9 credits, at least six months

D. 12 dén 15 tin chi, it nhat 06 thang / 12 to 15 credits, at least six months

2. Mot hoc vién tring tuyén theo thong bao tuyén sinh nim 2024 va nhap hoc thang
9/2024. Theo Théng tu 53/2026, Piéu 34 khoan 1, hoc vién nay theo quy ché nao dé
lam va bao v€ luan van?

A student was admitted under a 2024 admission notice and enrolled in September 2024.

Under Circular 53/2026, Article 34 clause 1, which regulation governs the thesis work and
defence?

A. Thong tu 53/2026, vi budi bao vé dién ra sau 01/01/2027 / Circular 53/2026,
because the defence takes place after 1 January 2027

B. Thong tu 23/2021, vi tring tuyén theo thong bao cii va nhap hoc trudc
01/01/2027 / Circular 23/2021, because admission came under an earlier notice and
enrolment before 1 January 2027

C. Quy ché do chinh hoc vién chon cho thuan lgi nhat v&i minh / Whichever
regulation the student finds most convenient for themselves

D. Thong tur 15/2014, vi dy 1a khéa tuyén sinh cii ciia trudng / Circular 15/2014,
because this is an older intake of the university
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3. Theo Thong tu 23/2021, Piéu 9 khoan 2, hoi dong danh gia luan van thac si phai dap
g yéu ciu ndo vé thanh phan?
Under Circular 23/2021, Article 9 clause 2, which make-up requirement must the board
assessing a master’s thesis meet?

A.

B.

D

C6 03 thanh vién, gdm chu tich, thu ky va 01 phan bién ngoai co s¢ dio tao
Three members: a chair, a secretary and one reviewer from outside the institution
C6 05 thanh vién, tat ca déu 1a nguoi ngoai co sd dao tao cia hoc vién / Five
members, every one of them from outside the student’s institution

. C6 05 thanh vién, ngudi huéng dan tham gia hoi ddng va duoc cho diém / Five

members, with the supervisor sitting on the board and giving a mark

. C6 it nhat 05 thanh vién, c6 02 phan bién, it nhat 01 phan bién ngoai truong / Ar

least five members, two reviewers, and at least one reviewer from outside

4. Theo Thong tu 23/2021, Piéu 9 khoan 5, diém luan vin duoc tinh va xép loai dat nhu
thé nao?
Under Circular 23/2021, Article 9 clause 5, how is the thesis mark calculated and when does
it count as a pass?

A.

B.

D.

Lay diém cao nhat ctia cac thanh vién, dat khi tr 5,0 / The highest mark among
members, a pass at 5.0 or above

Trung binh cdng cia moi thanh vién ké ca ngudi huéng dan, dat khi tr 5,5 / The
mean of all members including the supervisor, a pass at 5.5

. Trung binh cong diém cua thanh vién c6 mat, thang 10, dat khi tor 5,5 / The mean

of members present, scale of 10, a pass at 5.5 or above

Lay diém cua chi tich hoi déng, dat khi tir 6,0 / The chair’s mark, a pass at 6.0 or
above

5. So v&i Thong tu 23/2021, phan luan vin thac si cua Thong tu 53/2026 (Piéu 11) noéi gi
vé diém dat va danh gia lai 1an hai?
Compared with Circular 23/2021, what does the thesis part of Circular 53/2026 (Article 11)
say about the pass mark and a second assessment?

A.

B.

Gilt ngudng 5,5 va danh gia lai trong 03 thang / Keeps the 5.5 threshold and
reassessment within three months

Khéng néu hai ndi dung nay, nén do quy ché cta trudng quy dinh / States neither
point, so the university’s regulations decide

. Ha ngudng xudng 5,0 va danh gia lai trong 45 ngay / Lowers the threshold to 5.0

and reassessment within 45 days

. Bo danh gia lai, luan van chi dugc bao vé mot 1an / Abolishes reassessment so a

thesis is defended only once
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6. Théy X dang hudng dan doc 1ap 3 hoc vién va déng hudng dan 4 hoc vién khac. Theo
Thong tu 23/2021, Piéu 8 khoan 3, théy con nhan thém dugc bao nhiéu hoc vién
huéng dan doc 1ap?

Dr X independently supervises 3 students and co-supervises 4 others. Under Circular
23/2021, Article 8 clause 3, how many more students can he take independently?

A. Khong nhan thém duogc, vi 3 +4/2 da béng 5 / None, because 3 + 4/2 already
makes 5

B. Nhan thém 1, vi chi tinh 3 hoc vién doc lap / One more, because only the 3
independent students count

C. Nhan thém 2, vi 4 hoc vién déng hudng dan tinh 1a 3 / Two more, because the 4
co-supervised students count as 3

D. Nhan thém 4, vi dong huéng dan khong bi tinh / Four more, because co-
supervision is not counted

7. Theo Thong tu 23/2021, Piéu 9 khoan 7, sau khi bao vé thanh cong toan van ludn van
duogc xir Iy nhu thé nao?
Under Circular 23/2021, Article 9 clause 7, what happens to the full text of a thesis after a
successful defence?
A. Nop luu thu vién va cong b trén trang dién tir ciia trudng it nhat 30 ngay
Deposited in the library and posted on the university website for at least 30 days
B. Chi nop luu thu vién cua trudng, truong khong duoc cong bd trén mang
Deposited in the university library only, with no posting on the website allowed
C. Cong bd trén trang dién tir ciia trudng it nhat 03 thang réi méi luu thu vién
Posted on the university website for at least three months before library deposit
D. Guri B9 Gido duc va Pao tao luu trit, khong ndp thu vién cia truong / Sent to the
Ministry for storage and not deposited in the university library

8. Theo Thong tu 23/2021, Piéu 12 khoan 2 va 3, cac thoi han cong nhan tét nghiép va
cap bang thac si 1a gi?
Under Circular 23/2021, Article 12 clauses 2 and 3, what are the time limits _for recognising
graduation and issuing the degree?

A. Cong nhan trong 01 thang tir ngay bao vé, thém tdi da 03 thang néu tham dinh;
bang trong 02 thang / Recognition within one month of defence, up to three more if
appraised, degree within two months

B. Cong nhan trong 02 thang tir ngay bao vé, thém t6i da 03 thang néu tham dinh;
bang trong 01 thang / Recognition within two months of defence, up to three more if
appraised, degree within one month

C. Cong nhén trong 03 thang tir ngdy bao vé, thém tbi da 01 thang néu tham dinh;
bang trong 01 thang / Recognition within three months of defence, up to one more if
appraised, degree within one month

D. Cong nhan trong 02 thang tir ngay bao vé, thém ti da 01 thang néu tham dinh;
bang trong 03 thang / Recognition within two months of defence, up to one more if
appraised, degree within three months
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Chuong 2. Lap ké hoach va lam viéc v6i ngwdi hwéng din -
Chapter 2. Planning and working with your supervisor

Muc tiéu chwong — Chapter objectives

« Lap duoc lich dém nguoc tir ngay bao vé du kién, ¢ dbi chiéu vai thoi gian t6i thiéu
va téi da ma quy ché quy dinh.
Build a countdown schedule from your expected defence date, checked against the minimum
and maximum times the regulations set.

« Chon, moi va thong nhit cach lam viéc véi ngudi hudng din ngay tir budi gap dau
tién.
Choose and invite a supervisor, and agree on how you will work together at the very first
meeting.

« Giri ban thao ding g6i, dung tén, kém ciu hoi cu thé; ghi va xtr Ii tirng goép ¥ nhan vé
trong mot bang theo dai.
Send drafis in the right size, with the right file name and specific questions; record and
handle every comment in a tracking table.

- Pat tén tép, danh s6 phién ban va sao luu dé khong mat hoic nham ban thao.
Name files, number versions and back up so that no draft is lost or confused with another.

« Chia viéc viét thanh phién nhé mdi tuan, va biét can lam gi khi phai doi d¢é tai, d6i
nguoi hudéng dan hoic xin kéo dai.
Split writing into small weekly sessions, and know what to do when you must change topic,
change supervisor or ask for an extension.

GHI CHU / NOTE — Cac con s trong vi du ciia Nguyén Minh Anh (Luan vin A), Pham
Thu Ha (Luan vin B) va Tran Québc Bao (Dé an C) 14 s6 lidu gia dinh dé luyén tap. Tén nguoi
huéng dan trong vi du ciing 1a tén gia dinh.

All figures in the examples of Nguyén Minh Anh (Thesis A), Pham Thu Ha (Thesis B) and Tran Quoc
Bao (Project C) are invented for practice. The supervisors’ names in the examples are invented as
well.

2.1. Pém nguoc tir ngay bao vé: lich toan by luan van — Counting back from the

defence date: a schedule for the whole thesis

Nha thau phai ban giao nha vao ngay 20/9 s& khong d6 méng trude rdi moi dém xem con
may tuan. Ho iy ngay ban giao, lui ngugc vé timg hang myc. Ludn vin can cach tinh y
nhu vay.

A contractor who must hand over a house on 20 September does not pour the foundation first
and count the weeks afterwards. They take the handover date and work backwards, item by item.
A thesis needs the same arithmetic.

Lich dém nguoc 1a mot bang viéc xép tir ngdy bao vé du kién 1ui vé hom nay. Mdi dong
c6 mdt khoang thoi gian va mdt san ph'ém dém duoc, vi du sb phiéu da thu hodc sd chi
d3 viét nhap. Nhin bang, ban biét hdm nay minh dang tré hay con kip.
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A countdown schedule is a table of tasks laid out from the expected defence date back to today.
Each row has a period and a countable product, such as the number of questionnaires collected
or words drafted. Looking at it, you know whether you are late or on time today.

Quy dinh vé thoi gian ban phai biét trwée khi lap lich — Time rules to know before you
plan

PHAI THUQC / MEMORISE — Thong tu 23/2021/TT-BGDDT (TT 23), Diéu 8 khoan 1:
hoc vién chwong trinh dinh huéng nghién ciru 1am luan vén tir 12 dén 15 tin chi va thuc hién
ludn van trong thoi gian it nhat 06 thang. Diéu 3 khoan 2 diém c: thoi gian t6i da dé hoan
thanh khéa hoc do quy ché cua trudng quy dinh, khong vuot qua 02 1an thoi gian theo ké
hoach hoc tap chun toan khoa. Ké hoach nay 1a 19 trinh hoc tur dau dén cubi khoa ma truong
cong bd. Piéu 8 khoan 5 diém b: thoi gian thyc hién luan van duoc quy ché cua trudng quy
dinh chi tiét.

Circular 23/2021/TT-BGDDT (TT 23), Article 8(1): a student on the research-oriented programme
writes a thesis worth 12 to 15 credits and works on it for at least 06 months. Article 3(2)(c): the
maximum time to finish the course is set in the institution’s regulations and may not exceed 02 times
the standard study plan. Article 8(5)(b): the time for the thesis is set in detail by the institution’s
regulations.

Thong tu 53/2026 (TT 53, ban hanh thang 6/2026) ap dung cho cac khoa thong bao tuyén
sinh tir 01/01/2027; nguoi da nhap hoc trudc ngay d6 van theo TT 23 (TT 53, Diéu 34
khoan 1). TT 53 khong néu s6 thang t6i thiéu dé lam luan van. Piéu 13 khoan 6 diém d
giao cho truong quy dinh thoi gian thuc hién luan vin, dé an hodc dy an. Piéu 11 khoan
3 budc trudng t6 chirc danh gia luan vin trong toi da 03 thang ké tir khi ban ndp du thao
luan van.

Circular 53/2026 (TT 53, issued June 2026) applies to intakes announced from 1 January 2027;
students enrolled before that date stay under TT 23 (TT 53, Article 34(1)). TT 53 states no
minimum number of months for the thesis. Article 13(6)(d) leaves the time for a thesis, project or
dissertation to the institution. Article 11(3) requires the institution to organise the assessment
within 03 months at most from the day you submit the draft thesis.

Hai con s6 nay kéo lich ctia ban vé hai phia. Con s tdi thiéu (06 thang trong TT 23) cAm
ban don hét vao may tuan cudi. Con sb t6i da (03 thang cua TT 53) nhic rang sau khi
ndp, trudng phai xép lich bao vé nhung ban khong nén doi dén han d6. Phong dao tao cia
truong mai 1a noi ndi ngay ndp hd so va ngiy bao vé sém nhat.

These two figures pull your schedule from both sides. The minimum (06 months in TT 23) forbids
cramming everything into the last weeks. The maximum (03 months in TT 53) reminds you that
the institution must schedule the defence after you submit, but you should not wait for that limit.
Your institution’s training office is the place that gives the filing date and the earliest defence
date.

Cach lap lich dém ngwoc — How fo build the countdown schedule

1. Hoi phong dao tao (hodc doc quy ché cua truong) ba didu. Mot: ngay ndp hd so. Hai:
ngdy bao vé sém nhat ban c6 thé xin. Ba: thoi gian tdi thiéu tir ngay giao d¢é tai dén
ngay bao v¢. Ghi cd ba vao dau bang, kém tén van ban.
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Ask the training office (or read the institution’s regulations) three things: the filing date, the
earliest defence date you may request, and the minimum time from topic assignment to
defence. Write all three at the top of the table with the document name.

2. Ghi ngay bao vé du kién & dong cudi, rdi lii hai tudn lam ving dém. Moi viéc khac
phai xong trude vung dém.
Write the expected defence date in the last row, then step back two weeks as a buffer.
Everything else must finish before the buffer.

3. Liét ké cac mang viéc theo thir ty that sy xdy ra: hoan thién dé cuong va téng quan;
chuan bj cong cu va xin phép thu dir liéu; thu di liéu; phan tich; viét cdc chuong;
ngudi huéng dan doc ca quyén va ban stra; dinh dang va n0p ho so; 1am slide va tap
noi.

List the blocks of work in the order they really happen: finish the proposal and literature
review, prepare instruments and get permission to collect data; collect data; analyse; write
chapters, the supervisor reads the whole thesis and you revise; format and file; make slides
and rehearse.

4. Géan s6 tuan cho timg mang. Méang phu thudc ngudi khac (xin phép, ngudi tra 101 bang
hoi, ngudi huéng dan doc ban thao) hiy cong gip d6i con sd ban nghi ban dau. Pay
1a kinh nghi¢m cua nguoi di trudc, khong phai quy dinh.

Assign a number of weeks to each block. For blocks that depend on others (permissions,

respondents, the supervisor reading a draft) double your first guess. This is the experience of
those who went before you, not a regulation.

5. Xép cac mang nguoc tir ving dém vé ngdy giao dé tai. Tinh tong sb tun rdi so véi
thoi gian tdi thiéu & bude 1. Thiéu thi doi ngay bao vé, ding ép cac mang.
Place the blocks backwards from the buffer to the topic assignment date. Add up the weeks

and compare with the minimum from step 1. If short, move the defence date rather than
squeezing the blocks.

6. M6i dong ghi mot san phém dém duoc: sd phiéu, sb cude phong van, s6 chit nhap, sb
chuwong ngudi huéng dan da doc.
Give each row a countable product: questionnaires, interviews, draft words, chapters the
supervisor has read.

7. In bang, dit & noi ban nhin thdy mdi ngay. Mdi cudi thang, t6 mau dong di xong va
doi cac dong con lai néu can, rdi giri ban méi cho ngudi hudng dan.
Print the table and keep it where you see it daily. At the end of each month, shade finished
rows, shift the remaining ones if needed, and send the new version to your supervisor.

Vi du 1am mau: lich 50 tudn cia Luén van A — Worked example: the 50-week schedule of
Thesis A

Minh Anh nhap hoc theo TT 23, dugc giao dé tai ngay tha Hai 01/09/2025 va du kién
bao vé ngay thir Hai 17/08/2026. Tir 01/09/2025 dén 17/08/2026 1a 350 ngay, dung 50
tuan, dai hon muc 06 thang cua TT 23 Diéu 8 khoan 1. C6 di trir ving dém hai tudn (tuin
49 va 50 vira 13 tap noi vira 1a dém). Pi 1am ca ngay nén c6 chi viét budi toi va sang thir
Bay.

Tai li€u nay duogc bién soan boi doi ngli ciia website: https://tailieuso.vin
Trang 43



Viét luan vin thac si/ Writing a Master’s Thesis

Minh Anh enrolled under TT 23, was assigned her topic on Monday 1 September 2025 and
expects to defend on Monday 17 August 2026. From I September 2025 to 17 August 2026 is 350
days, exactly 50 weeks, longer than the 06 months in TT 23 Article 8(1). She has set aside a two-
week buffer (weeks 49 and 50 serve as both rehearsal and buffer). She works full time, so she

writes only in the evenings and on Saturday mornings.

Tuin | Ngay Viée
Week Dates Task

1-2

3-13

14-17

18-26

27-32

33-34

35-38

3942

4345

01/09-14/09

15/09-30/11

01/12-28/12

29/12-01/03

02/03-12/04

13/04-26/04

27/04-24/05

25/05-21/06

22/06-12/07

Gap ngudi hudng dan, chét ké hoach
Meet the supervisor and fix the plan

Hoan thién mo hinh va thang do (bd
ciu hoi do timg khai niém), viét nhap
Chuong 1 va Chuong 2 (tong quan)
Finalise the model and the scales (sets of
questions measuring each concept), draft
Chapters 1 and 2 (literature review)

Thtr bang hoi trén 30 nhan vién
Pilot the questionnaire on 30 employees

Chinh bang hoi theo két qua thir, xin
phép dau mbi nhan sy ctia 6 ngan hang
Revise the questionnaire after the pilot, get

permission from the HR contacts of 6
banks

Thu phiéu

Collect questionnaires

Lam sach dir liéu
Clean the data

Phan tich thong ké, hoi quy

Run the statistical analysis and regression

Viét nhap Chuong 3 (phuong phap) va
Chuong 4 (két qué)

Draft Chapter 3 (method) and Chapter 4
(results)

Viét Chuong 5 (théo luan, két luan),
sira ca quyén

Write Chapter 5 (discussion, conclusion),
revise the whole thesis

San phim dém dwoc

Countable product

Ké hoach nay dugc nguoi
huéng din dong ¥y

This plan agreed by the
supervisor

MO hinh va thang do da
chét, hai chwong nhap gt
ngudi huéng dan

Model and scales fixed, two
draft chapters sent to the
supervisor

Két qua thu, alpha timg
thang

Pilot results, alpha of each
scale

Béng hoéi ban cudi, thu cho
phep

Final questionnaire,
permission letters

312 phiéu hop 18
312 valid questionnaires

Tép dit liéu sach
Clean data file

Béng két qua ban dau

First set of result tables

Hai chuong nhap
Two drafi chapters

Ban day du dau tién
The first complete draft
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Tuin | Ngay Viée San phim dém dwoc
Week Dates Task Countable product

Ngudi huéng dan doc ca quyén, sira Bang gop y khong con

46-47  13/07-26/07 theo ng v, kiém tra @ng lap . dong mo .
Supervisor reads everything, revise, run Comment table with no open
the similarity check rows

Dinh dang, muc lyc ty dong, ndp ho so Hb so da nép

48 27/07-02/08  Format, automatic contents list, file the , ,
) Dossier submitted

dossier

Lam slide, tap noi, vung dém Hai budi tap c6 bam gio
el gl Slides, rehearsal, buffer Two timed rehearsals
Ngay A
biove  17/08/2026  Di0V€

Defence
Defence

Cot cudi 1a cot quan trong nhat. Tuan 27-32 ghi “312 phiéu hop 187, nén dén tuan 29
Minh Anh biét ngay minh thu dugc khoang bao nhiéu va con thiéu bao nhiéu. Dong
“Bang gop y khong con dong mé” sé dugce giai thich & muc 2.5.

The last column matters most. Weeks 27-32 say “312 valid questionnaires”, so by week 29 Minh

Anh knows roughly how many she has and how many are missing. The row “Comment table with
no open rows’ is explained in section 2.5.

Ba ludn van, ba lich — Three theses, three schedules

Cung cach tinh, ba dé tai cho ba lich khac nhau vi mang ning nhat khac nhau. Dé an cta
Bao 1a dé an Gng dung nén thoi gian tdi thiéu cia TT 23 Piéu 8 khoan 1 (a4p dung cho
luan vin) khong ap thang; Bao phai doc quy dinh dé an cia truong.

With the same method, the three topics produce three different schedules because their heaviest

blocks differ. Bao’s is an applied project, so the minimum in TT 23 Article 8(1), which applies to
theses, does not apply directly; Bao must read his institution’s rules on projects.

Bao vé dw
Giao dé tai | kién

Sb . < £
tudn Maiang nang nhat
Assigned Expected Heaviest block

. k:
defence eeks

Thu 312 phiéu: 6 tuan (tudn 27-32)
01/09/2025 17/08/2026 50 Collecting 312 questionnaires: 6 weeks
(weeks 27-32)

A (Minh
Anh)
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Bao vé dw
Giao dé tai | kién Maiéng ning nhat

Assigned Expected Heaviest block
defence

Phong vén 15 gido vién (gitr lai 14) roi g&

bang (chép 101 ghi &m thanh chir) va ma

hoéa (gan nhan chu dé cho timg doan tra
B(ThuHa) 15/09/2025 05/102026 55 1012 tuan (tuan 25-36)

Interviewing 15 teachers (14 kept),

transcribing (writing recordings out as text)

and coding (labelling each answer with a
theme): 12 weeks (weeks 25-36)

Do trudc 12 tuan, chay thir quy trinh 5
C (Quéc tuan, do sau 12 tudn (tudn 10-38)
Bao) 03/11/2025 12/10/2026 49 Measuring before 12 weeks, trial of the

process 5 weeks, measuring after 12 weeks
(weeks 10-38)

Poc bang: lich ctia Ha dai nhat vi phong van va g& biang khong thé rit gon. Lich cta Bao
¢6 hai 1an do cach nhau nim tudn chay thu; néu mét 1an do tré thi ca lich sau no truot
theo.

Reading the table: Ha’s schedule is the longest because interviewing and transcribing cannot be
shortened. Bao’s has two measurements five trial weeks apart; if one measurement slips,
everything after it slips too.

Ban chwa dat / Weak version
“Em s& cb gang hoan thanh luan vin trong hoc ky nay a.”
“I'will try to finish the thesis this semester.”

Ban da sira / Revised version

“Em dy kién bao vé ngay 17/08/2026. Tir 01/09/2025 dén 17/08/2026 1a 50 tuan, trong d6 thu
phiéu 6 tuan (02/03—-12/04) va gtri thdy ban day du trude 13/07. Thay xem gitp em cac mdc
nay co hop li khong a.”

“I expect to defend on 17 August 2026. From 1 September 2025 to 17 August 2026 is 50 weeks, of
which collecting questionnaires takes 6 weeks (2 March to 12 April) and [ will send you the complete
draft before 13 July. Could you check that these milestones are reasonable?”

Vi sao sira / Why: Céu cii khong c6 ngay, khong c6 san pham, ngudi huéng din khong biét phan hoi
vao dau. Cau méi c6 ngay, co sd tuan, c6 hai mdc dé ngudi huéng dan gat hoic chinh. / The old
sentence has no date and no product, so the supervisor has nothing to respond to. The new one has
dates, a week count and two milestones the supervisor can approve or change.

LOI HAY GAP / COMMON MISTAKE - Lich chi ghi “thang 4: viét luan vin”, khong co
san pham dém duogc, nén dén cudi thang khong ai biét di xong hay chwa. Ldi thr hai: quén
cac khoang chd (xin phép, nguoi huéng dan doc, kiém tra tring 1ap, trudng xép hoi dong) nén
lich chi dung khi moi nguoi déu nhanh.
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The schedule says only “April: write thesis”, with no countable product, so at the end of the month
nobody knows if it is done. A second error is to forget the waiting periods (permissions, the supervisor
reading, the similarity check, the institution arranging the committee), so the schedule holds only if
everyone is quick.

Khi lich bat diu trwot — When the schedule starts to slip

Gan nhu lich nao ciing truot ¢ dau do, va nguoi huéng dan chi kho xu khi biét muon.
Quy tic d& nhé: mot mang tré qua mot tuan thi doi cac mang dimg sau no, rdi bao nguoi
huéng dan ngay trong tuan do.

Almost every schedule slips somewhere, and a supervisor is put in a difficult position only when

told late. An easy rule: when a block is more than a week late, shift the blocks after it and tell
your supervisor that same week.

Vi DU / EXAMPLE — Bén tuan 37 (18/05-24/05), phan phan tich hoi quy cia Minh Anh
chua xong vi c6 phai kiém lai cac gia dinh ciia m6 hinh, cham mot tuan so v4i han 24/05. Co
lam ba vi¢c trong tuan d6. Mot: nhe mot ban déng mon chay lai cac bang dé d6i chiéu. Hai:
kéo phan tich thém mot tudn, dén 31/05. Ba: dung dung luc chd dbi chiéu viét trudc Chuong
3 vi ¢6 da biét 13 cach 1am. Nho vAy cic mang sau chi doi mot tuan va ngdy bao vé 17/08 giir
nguyén. Co glri ngudi hudng dan lich méi kém mot dong giai thich.

By week 37 (18 May—24 May), Minh Anh’s regression analysis is not finished because she has to
recheck the model’s assumptions, one week behind the 24 May deadline. She does three things that
week. One: ask a fellow student to rerun the tables for comparison. Two: extend the analysis by one
week, to 31 May. Three: use the waiting time to write Chapter 3 early, since she already knows
exactly how it was done. The later blocks therefore move by only one week and the defence date of 17
August holds. She sends her supervisor the new schedule with one line of explanation.

2.2. Chon va moi nguwoi hwomg dan — Choosing and inviting a supervisor

Khi xin viéc, ban chon cong ty va ca sép truc tiép ctia minh. Nguoi hudng dan 1a sép truc
tiép cua luan van: nguoi doc ban thiao ctua ban nhiéu 1an nhét va nguodi ky xac nhan ban
du diéu kién bao vé.

When you apply for a job, you choose a company and also your direct manager. A supervisor is

the thesis’s direct manager: the person who reads your drafts most often and signs to confirm
that you may defend.

Quy dinh vé nguwoi hwéng din — Rules on supervisors

PHAI THUQC / MEMORISE - TT 23, Diéu 8: mdi hoc vién c6 mot hodc hai nguoi hudng
dan, trong d6 c6 mot giang vién co hitu cia truong, tirc giang vién lam viéc chinh thirc, 1au
dai tai truong (khoan 3). Tai mot thoi diém, mot nguoi hudng dan doc 1ap khong qua 05 hoc
vién; khi dong hudng dan (huéng din chung voi ngudi khac) 02 hoc vién, sb do chi tinh bang
01 hoc vién huéng dan doc lap (khoan 3). Nguoi huéng dan c6 trinh d6 tién si phu hop nganh
va dé tai, va c6 két qua nghién ctru lién quan dé tai trong 05 nim tinh dén lic duoc giao
(khoan 4 diém a, c). Quy ché truong quy dinh chi tiét viéc giao d& tai va nguoi hudng din
(khoan 5 diém b).

TT 23, Article 8: each student has one or two supervisors, one of whom must be a permanent lecturer

of the institution (paragraph 3). At any time one independent supervisor may guide no more than 05
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students, co-supervising (jointly with another person) 02 students counts as supervising 01
independently (paragraph 3). A supervisor holds a doctorate suited to the field and topic and has
research results related to the topic within the 05 years up to the assignment (paragraph 4(a), (c)).
The institution’s regulations set the details of assigning topics and supervisors (paragraph 5(b)).

TT 53 doi téi thiéu mot nguoi hudng din dap Gng tiéu chuan giang vién giang day thac si
va ¢6 cong bd khoa hoc phu hop (Piéu 11 khoan 2). Tiéu chuén chi tiét va s6 hoc vién tbi
da mdi giang vién duoc hudng dan cung lac do truong quy dinh (Piéu 13 khoan 6 diém
a, b). Vi vay, con $6 “05” & trén la cua TT 23; trudng cua ban co thé ghi sb khac.

IT 53 requires at least one supervisor who meets the standard for lecturers teaching master’s
programmes and has relevant scientific publications (Article 11(2)). Detailed standards and the
maximum number of students a lecturer may supervise at once are set by the institution (Article
13(6)(a), (b)). So the figure “05” above comes from TT 23, your institution may state a different
one.

O nhiéu trudng, khoa cong bd danh sach giang vién dugc hudng dan va hoc vién dé xuat
ngudi minh mudn, khoa quyét dinh. Cach chdt khac nhau theo trudng, nén hay hoi phong
dao tao trudc khi nhin cho thay cb.

In many institutions the faculty publishes a list of lecturers eligible to supervise, students

propose whom they want and the faculty decides. The procedure differs by institution, so ask the
training office before writing to a lecturer.

Cach chon va moi — How fo choose and invite

1. Lay danh sach giang vién du diéu kién huéng dan ciia khoa (trén trang web khoa hodc
hoéi phong dao tao).
Get the list of lecturers eligible to supervise from your faculty (on its website or from the
training office).

2.Chon 3 dén 5 ngudi ¢o linh vuc gﬁn dé tai. Voi mbi nguoi, doc tom tit cia hai hoac
ba cong trinh gan nhat; xem cé cong trinh nao trong 05 nim gan day lién quan d¢ tai
cua ban khong.
Pick 3 to 5 people whose field is close to your topic. For each, read the abstracts of their two
or three most recent works and check whether any in the past 05 years relates to your topic.

3. Héi hoc vién khoa trén ciia timg ngudi ba diéu: hién thay c6 huéng dan may hoc vién,
bao l4u thi tra gbp ¥, thudng gip theo kiéu nao (gap truc tiép, truc tuyén, qua thu).
Ask students from the previous cohort three things about each person: how many students
they supervise now, how long they take to return comments, and how they usually meet (in
person, online, by email).

4. Viét mot trang y tuong dé tai: van d¢, cau hoi duy kién, cach lam duy kién, néu 13 1a
chua chét.

Write a one-page topic idea: the problem, the draft question, the planned approach, stating
clearly that it is not final.

5. Gri thu moi cho nguoi ding dau danh sach. Thu gdm ndm phan: ban 13 ai; ¥ tudong dé
tai trong ba hodc bdn cau; vi sao chon thﬁy c0, kém tén mot cong trinh cd that cia
thay co; dé nghi gap 30 phut; trang y tudéng dinh kém.

Email the first person on your list. The email has five parts: who you are, your topic idea in

Tai li€u nay duogc bién soan boi doi ngli ciia website: https://tailieuso.vin
Trang 48



Viét luan van thac si/ Writing a Master’s Thesis

three or four sentences, why you chose this lecturer (name one real work of theirs), a request
for a 30-minute meeting, and the one-page idea attached.

6. Cho tra 10i mot tuan. Chua c6 thi nhic mot lan; van chua thi chuyén sang nguoi ké
tiép va bao khoa néu can.
Wait a week for an answer. If none, send one reminder; if still none, move to the next person
and tell the faculty if needed.

Vi DU/ EXAMPLE — Thu moi ciia Minh Anh giri TS. Lé Vin M (tén gia dinh): “Kinh giri
TS.Lé Van M, em la Nguyén Minh Anh, hoc vién cao hoc Quan tri kinh doanh khoa 2025.
Em mudn nghién ctru anh hudéng cia 1am viéc két hop dén su gin két cong viéc clia nhan vién
ngan hang thuong mai tai Ha Noi, khdo sat bﬁng bang hoi khoang 300 nhan vién. Em chon
thiy vi thay c6 cong trinh vé gan két nhan vién ma em di doc 1am tai liéu nén. Em xin duoc
gip thay 30 phat dé nghe thdy nhan xét y tudng; trang ¥ tuong em dinh kém. Em cam on
thay.”

Minh Anh’s invitation to Dr Lé Vin M (invented name): “Dear Dr Lé Van M, I am Nguyén Minh Anh,
a master’s student in Business Administration, 2025 intake. I want to study how hybrid work affects
the work engagement of commercial bank staff in Ha Noi, using a questionnaire of about 300
employees. [ chose you because your work on employee engagement was one of my base readings.
May I meet you for 30 minutes to hear your view of the idea? The one-page outline is attached. Thank

”»

you.

Ban chwa dat / Weak version
“Thay o1, cho em lam luan vin véi thiy nhé. Thay cho em dé tai gi ciing dugc a.”

’

“Sir, please let me write my thesis with you. Any topic you give me is fine.’

Ban da sira / Revised version

“Em mudn nghién ctru anh hudéng cua lam viéc két hop dén su gin két cuia nhan vién ngan
hang. Em di doc bai cuia thay vé gin két nhan vién va xin duoc gip thay 30 phit dé nghe
nhan xét vé y tudng nay. Trang ¥ tuong em dinh kém.”

“I want to study how hybrid work affects bank staff’s engagement. I have read your article on
employee engagement and ask for 30 minutes to hear your view of this idea. My one-page outline is
attached.”

Vi sao sira / Why: Thay c6 nhan hang chuc thu mdi ki. Thu cii budc thay c6 phai nghi ra dé tai thay
ban; thu mdi cho théy ban da c6 hudng va da doc cong trinh cia théy cO. / Lecturers receive dozens
of emails each term. The old email makes them invent a topic for you, the new one shows you have a
direction and have read their work.

LOI HAY GAP / COMMON MISTAKE — Chon ngudi nbi tiéng nhat khoa ma khong hoi
s6 hoc vién dang huéng dan; két qua 13 gop y dén mudn hang thang. Hodc moi ma chua co y
tudng, nho ngudi hudng din chon ho dé tai: ban sé& khong bao vé ndi mot dé tai ma chinh
minh chwa hiéu vi sao lam.

Choosing the best-known lecturer without asking how many students they already supervise;
comments then arrive months late. Or inviting without an idea and asking the supervisor to pick a
topic: you cannot defend a topic you do not know the reason for.
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Khi c6 hai ngwoi hwéng din — When you have two supervisors

TT 23 cho phép mdi hoc vién c6 hai ngudi hudéng dan va chi budc mot trong hai 1a gidng
vién co hiru ca truong (Piéu 8 khoan 3). Hai ngudi hudng dan gitip ban c6 hai goc nhin,
nhung ciing dé cho hai gép ¥y nguoc nhau. Hay lo chuyén do6 tir dau.

IT 23 allows each student two supervisors and requires only one of them to be a permanent

lecturer of the institution (Article 8(3)). Two supervisors give you two viewpoints, but also make
contradictory comments easy. Deal with that from the start.

« Chon mét ngudi lam dau mdi: ban thao giri cho ca hai, nhung thu chinh ghi tén nguoi
dau moi.
Choose one person as the main contact: drafts go to both, but the main email is addressed to
the lead.

« Héi mdi ngudi ho manh & phan nao (li thuyét, phuong phép, bdi canh thuc té) va nho
ho gop ¥ trudc hét vé phan do.
Ask each person which part they know best (theory, method, practical setting) and ask them
to comment first on that part.

« Thong nhat & budi gip dau ai quyét khi hai ¥ kién khac nhau; néu can, t6 chirc mot
bubi gap chung thay vi tu chon.
Agree at the first meeting who decides when opinions differ; if necessary, hold a joint
meeting instead of choosing on your own.

« Trong bang theo ddi gop y (muc 2.5) thém maot cot ghi ngudi gop ¥, dé thdy ngay hai
dong nao mau thuin nhau.

In the comment table (section 2.5) add a column for the commenter, so you can see at once
which two rows contradict each other.

2.3. Budi gap dau tién: théng nhat cach lam vi€c — The first meeting: agreeing how

you will work together

Trudc khi thi cong, chii nha va nha thau ngdi lai ghi rd ai lam gi, bao gio nghiém thu, lién
lac bang cach nao. Budi gip dau tién véi ngudi huéng dan ciing 1a budi ky “hop dong
miéng” nhu thé. Khong ghi lai thi hai bén nhé hai kiéu khac nhau.

Before building starts, the owner and the builder sit down to write who does what, when

inspections take place and how they communicate. The first meeting with a supervisor is an oral
contract of the same kind. If it is not written down, each side remembers it differently.

1. Hai ngay trudc budi gip, giri mot trang: dé tai dy kién, cau hoi du kién, lich dém
ngugc ¢ muc 2.1 va 3 cau hoéi ban mudn hoi.
Two days before the meeting, send one page: the draft topic, the draft question, the
countdown schedule from section 2.1 and the 3 questions you want to ask.

2. Mé dau bé‘mg ba cau: ban dang nghién ctru gi, ban da lam dén dau, ban can théy co
gitip gi trong budi nay.
Open with three sentences: what you are studying, how far you have got, and what you need
from the supervisor in this meeting.

3. Thong nhat sau diéu: kénh lién lac chinh (thu, tin nhan hay nén tang ndo); nhip gip
(mdi hai tuan hay mdi thang); thoi gian ngudi hudng dan tra gop ¥ (hoi thang sd
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ngay); dinh dang ban thao gtri (Word, mdi 1an mét chuong); ai quyét dinh khi ¢ hai
ngudi hudng dan ma y khac nhau; khi nao ban thao du t6t dé dé nghi bao vé.

Agree on six things: the main channel (email, messaging or a platform), the rhythm of
meetings (every two weeks or monthly); how long the supervisor takes to return comments
(ask for a number of days), the format of drafts (Word, one chapter at a time); who decides
when two supervisors disagree; and when a draft is good enough to request a defence.

4. Ghi tai chd vao nhat ky gip: ngay, nguoi dy, diéu da théng nhét, viéc cta ban, viéc
ctia ngudi hudng din, ngay gip tiép.
Write notes during the meeting in a meeting log: date, who attended, what was agreed, your
tasks, the supervisor’s tasks, the next date.

5. Trong 24 gio, giri lai thu x4c nhan chép nhat ky. Nguoi huéng dan chi can tra 10
“dtng” hodc stra mot chd.
Within 24 hours, email the log as a confirmation. The supervisor only has to answer
“correct” or change one point.

Vi DU/ EXAMPLE — Nhit ky budi gip dau tién cia Minh Anh. Ngay 03/09/2025, hai
nguoi du. ba théng nhét: lién lac chinh qua thu dién tu; gap mdi hai tuan, budi thir Tu; ngudi
huéng dan tra gop ¥ trong 10 ngay; Minh Anh giri mot chwong mdi lan, tép Word; y kién
khac nhau giita hai ngudi huéng dan thi Minh Anh hoi lai trong budi gip chung, khong tu
chon. Viéc ciia Minh Anh: giri m6 hinh va thang do nhap trude 10/09. Viée cuia nguoi hudng
dan: gop ¥ lich 50 tudn. Hen gip tiép ngay 17/09.

Minh Anh’s first meeting log. 3 September 2025, two attendees. Agreed: main contact by email; meet
every two weeks, on Wednesdays; the supervisor returns comments within 10 days, Minh Anh sends
one chapter at a time as a Word file; if the two supervisors disagree, Minh Anh asks at a joint meeting
and does not choose on her own. Minh Anh’s task: send the draft model and scales before 10
September. Supervisor’s task: comment on the 50-week schedule. Next meeting 17 September.

Cac con s6 “mdi hai tuan” va “10 ngay” 1a vi du, khong phai chuan. Mdi ngudi huéng
dan c6 théi quen riéng; viéc cua ban 1a hoi ra va ghi lai. Mau nhat ky trong nam & Phu luc
B.5.

“Every two weeks” and “10 days” are examples, not standards. Every supervisor has their own
habits, your job is to ask and write them down. A blank log is in Appendix B.5.

LOI HAY GAP / COMMON MISTAKE — Bén budi gip véi tay khong roi ngdi nghe,
khong ghi gi, hom sau hai bén nhé khac nhau. Nguoi huéng dan nhé da din stra chuong 2,
ban nhd 1 chi gop ¥ miéng. Mot thu xac nhan 5 dong trong 24 gid tranh dugc tuan 18 tranh
cai do.

Coming to the meeting empty-handed, listening and noting nothing, the next day the supervisor
remembers asking for Chapter 2 to be revised and you remember only a casual remark. A five-line
confirmation email within 24 hours avoids a week of arguing.

Vi DU / EXAMPLE — Ha mé budi gip dau tién ciia Luan vin B bang ba cau: “Em nghién
clru trai nghiém ndm dau di day cua gido vién tré & cc truong trung hoc co so tai Thanh phd
Ho6 Chi Minh. Em d3 xong phén téng quan tai liéu va dang soan huéng dan phong van. Hom
nay em can thay giup chdt cach chon 14 ngudi tham gia va lich phong van.” Sau d6 chi hoi ba
céu da ghi san: thdy mudn nhan ban thao timg chuong hay timg muc; phong van xong, thay
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mudn xem ban g& bang hay chi bang mé hoa; thiy tra gop ¥ trong bao nhiéu ngay.

Ha opens the first meeting of Thesis B with three sentences: “I am studying the first-year teaching
experience of young teachers in lower secondary schools in Ho Chi Minh City. I have finished the
literature review and am drafting the interview guide. Today I need your help to settle how to choose
the 14 participants and the interview schedule.” She then asks three questions she wrote beforehand:
does the supervisor want drafts chapter by chapter or section by section, after the interviews, does he
want to see the transcripts or only the coding table; and how many days he takes to return comments.

Néu gip truc tuyén, lam dung nhu gip truc tiép: gui truéc ban mot trang, mé bang ba
cdu, ghi nhat ky tai chd. Thém mot viéc: kiém tra micro va dudng truyén nam phut trudc
gio hen dé khong mat mudi phat ddu cho chuyén ki thuat.

If the meeting is online, do exactly what you would do in person: send the one-page note
beforehand, open with three sentences, keep notes on the spot. Add one thing: test the
microphone and connection five minutes before the time so the first ten minutes are not lost to
technical trouble.

2.4. Guri ban thio va xin gop y dung cach - Sending a draft and asking for comments
properly

B4o cdo gilri sép ma dai 80 trang, khong co tom tat, khong néi can sép quyét viéc gi thi
sép dé d6 dén cudi tuan. Nguoi hudng dan ciing doc ban thao cua ban giita hai budi hop
va hai 16p hoc. Ban thao gon, thu kém rd thi duoc doc sém va duge gop ¥ dung chd ban
cﬁn.

A report to your boss that runs to 80 pages, has no summary and does not say what decision is
needed will sit until the weekend. A supervisor also reads your drafts between meetings and

classes. A short draft with a clear cover email gets read sooner and gets comments where you
need them.

1. Chon don vi gtri: mdt chuong, hoac mot phﬁn ngudi huéng dan doc duoc trong mot
budi. Pung gui ca quyén khi chua dén luc (muc 2.1, tuan 46).

Choose the unit to send. one chapter, or a part the supervisor can read in a single sitting.
Do not send the whole thesis before its time (section 2.1, week 46).

2. Ty soat nam diém trude khi giri: khong con 16i chinh ta hién nhién; moi ngudn trich
déu co trong danh muc tai liéu tham khao; bang va hinh danh sé lién tuc; muc tiéu va
cau hoi ¢ chuong méi khép véi chuong trudce; tép md dugc.

Check five points before sending: no obvious spelling errors; every cited source is in the
reference list; tables and figures are numbered consecutively, the aims and questions in the
new chapter match the previous chapter, the file opens.

3. Pit tén tép theo quy tic & muc 2.6, vi du NguyenMinhAnh-Ch3-v04-20260610.docx.
Name the file by the rule in section 2.6, for example NguyenMinhAnh-Ch3-v04-
202600610.docx.

4. Viét thu kém c6 bon phan: tép gui 1a gi; so v6i 1an trude da doi gi; hai hodc ba cau hoi
cu thé ban mudn nguoi hudng dan tra 10i; ngay ban mong nhan phan héi, theo thoa
thuan & budi dau.

Write a cover email with four parts: what the attachment is;, what changed since last time;
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two or three specific questions you want answered; the date you hope for feedback, based on
what you agreed at the first meeting.

5. Gtri, r6i dat 101 nhic vao lich dung ngay hen phan hoi. Qua han hai ngay méi nhac,
bang mot cu ngan.
Send it, then set a calendar reminder for the feedback date. Remind only two days after the
deadline, in one short sentence.

6. Khi nhan ban c6 gop y, luu nguyén t€p d6 vao thu muc gép y (muc 2.6). Sua trén mot
ban chép mdi, ding stra dé 1én tép nguoi huéng dan gui lai.
When the commented version comes back, save it untouched in the comments folder (section
2.6). Revise a fresh copy and never overwrite the file your supervisor returned.

GHI CHU / NOTE — Trong Word, nguoi huéng din thuong gop y bang Review = Track
Changes (stra tryc tiép, co vét) va Review = New Comment (ghi chii bén 18). Giao dién tiéng
Viét tén nut c6 the khac.

In Word, supervisors usually comment with Review = Track Changes (marked edits) and Review =
New Comment (margin notes). Button names differ in other interface languages.

Ban chwa dat / Weak version

Tiéu d& thu: “Ludn van”. Noi dung: “Thay xem giup em lun vin a. Em guri file dinh kém.”
(t€p luanvan-final2.docx, 82 trang)

Subject: “Thesis”. Body: “Please look at my thesis. File attached.” (file luanvan-final2.docx, 82

pages)

Ban da sira / Revised version

Tiéu d&: “Minh Anh — Chuong 3 (phuong phéap) — v04 — xin gop y trudc 20/06”. Noi dung:
“Thiy, em giri Chuong 3 (18 trang). So v&i v03, em di thém muc 3.4 vé cach chon miu theo
gop ¥y cua thay ngay 03/06. Em xin thiy xem giup hai diém: (1) cong thirc tinh ¢& mau & myc
3.4 c¢6 du rd khong; (2) muc 3.5 ¢6 nén dua bang hoi day da vao phuy luc thay vi than bai. Em
mong nhan gop y trude ngay 20/06 theo thda thuan 10 ngay.”

Subject: “Minh Anh — Chapter 3 (method) — v04 — comments requested by 20/06”. Body: “Dear Sir, I
attach Chapter 3 (18 pages). Since v03 I have added section 3.4 on sampling, following your comment
of 3 June. Could you look at two points: (1) is the sample-size formula in 3.4 clear enough; (2) should
the full questionnaire go to an appendix instead of the main text in 3.5. I hope to receive comments by
20 June, as we agreed on 10 days.”

Vi sao sira / Why: Thu méi néi rd tép ndo, di doi gi, cAn xem chd nao va han nao. Ngudi hudng dan
m& thu 1a biet bat dau tr dau. / The new email says which file, what changed, what to look at and by
when. The supervisor knows where to start on opening it.

LOI HAY GAP / COMMON MISTAKE — Giri ca quyén 80 trang mét 1an, hoic giri timg
doan 1¢ mdi ngay. Ca hai 1am nguoi hudéng din khong biét dang doc ¢ dau trong tién trinh cua
ban. L3i thir ba: stra truc tiép 18n tép ngudi huéng dan tra lai, rdi khong con ddi chiéu duoc ai
da stra gi.

Sending all 80 pages at once, or sending single paragraphs every day. Either way the supervisor
cannot tell where you are in the process. A third error is to edit the file your supervisor returned, after
which nobody can tell who changed what.
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Poc gop y khi nhan vé — Reading the comments you get back

Gop y 6 ba kiéu, va mdi kiéu c6 cach xir 1i khac nhau. Phan loai dung thi ban biét minh
mat bao lau dé sua.

Comments come in three kinds, and each is handled differently. Sorting them correctly tells you
how long the revision will take.

« Sira chir va hinh thirc (15i chinh ta, thiéu sb trang, nham sb bang): stra ngay, mét vai
phut.
Wording and form (spelling, missing page numbers, wrong table number): fix at once, a few
minutes.

- Héi lai 1ap ludn (“vi sao két luan nhu vay?”): tra 16i bang cach viét lai doan d6 cho 13,
dung chi giai thich miéng; ngudi huéng dan hoi vi ngudi doc khac ciing s& héi.
Questioning the argument (“why this conclusion? ”): answer by rewriting the passage more
clearly, not just by explaining aloud; the supervisor asks because other readers will ask too.

* Yéu ciu l1am thém (thém dit liéu, thém tai liéu, phan tich lai): udc sb ngay, ghi vao
bang va bao anh hudng dén lich & muc 2.1.
Requests for more work (more data, more sources, a new analysis): estimate the days, enter
it in the table and report the effect on the schedule of section 2.1.

Vi DU/ EXAMPLE — Ngudi huéng dan ciia Ha viét & Chuong 4: “Chii dé 2 con mé ta
nhiéu, chua phan tich.” Day la kiéu hoi lai 1ap luan. Ha ghi mgt dong vao bang, 101 tu hoi: véi
mdi trich 16i ctia chii dé 2, minh dd ndi né cho thay diéu gi chua. C6 thém mot cau phén tich
sau mdi trich 101, cét hai trich 1oi 1ap y, va ghi vao cdt cach xu li: “viét lai muc 4.3, v03”.
Ha’s supervisor writes at Chapter 4: “Theme 2 is mostly description, not analysis.” This is a question
about the argument. Ha enters a row in the table, then asks herself: for each quotation in theme 2,
have I said what it shows? She adds an analytic sentence after each quotation, cuts two repeating
quotations, and writes in the action column: “rewrote section 4.3, v03”.

2.5. Bang theo doi gop y va vi€c sta — The comment-tracking table and what you did
about each comment

Sau khi nghiém thu, cht nha ghi timg chd can chinh vao s6, nha thau gach timg dong khi
sira xong. Bang theo ddi gop ¥ 13 cudn s6 d6. N6 tra 101 ba cau ma ban s& bi hoi: ngudi
huéng dan di din gi, ban da 1am gi, chd ndo chua lam va vi sao.

After a handover inspection the owner lists every item to be fixed and the builder ticks each when

done. The comment-tracking table is that list. It answers three questions you will be asked: what
the supervisor said, what you did, and what you did not do and why.

1. Lap bang sau cot: s6 thir ty; ngay nhan; noi dung gop ¥ (chép gan nguyén van); vi tri
(chuong, muc, trang); cach xt li; trang thai.
Make a six-column table: number, date received, the comment (copied nearly verbatim),
location (chapter, section, page); action taken, status.

2. Mbi lan nhan gop v, chép timg ¥ mot dong. Mot nhan xét dai ¢6 ba y thi thanh ba
dong. Gop y mo hd nhu “viét lai cho rd”: ghi nguyén van va dua vao danh sach ciu
can hoi lai ¢ budi gap.
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Each time comments arrive, copy one point per row. A long remark with three points
becomes three rows. For a vague comment such as “rewrite for clarity”, copy it exactly and
add it to the list of questions for the next meeting.

3. Xép mdi dong vao mot trong ba loai: sira ngay; can thém dit liéu hodc tai liéu trudce
khi sira; ban chua dong y.

Sort each row into one of three kinds: fix now, needs more data or sources before fixing, you
do not yet agree.

4. Dong “chua dong y”: ghi li do ngan va ngudn hd tro, rdi néu & budi gap. Ngudi
hudéng dan c6 thé thuyét phuc ban hodc chép nhan 1i do ctia ban. Du thé nao, quyét
dinh cudi duoc ghi vao cot cach xur 1i.

A row you do not agree with: write a short reason and a supporting source, then raise it at
the meeting. The supervisor may convince you or accept your reason. Either way, the final
decision goes in the action column.

5. Chi ghi “Xong” khi d3 stra trong ban méi va ghi s6 phién ban vao c¢ot cach xur 1i (vi du
“stra 6 v04”).

Write “Done” only after the change is in the new version, and put the version number in the
action column (for example “‘fixed in v04”).

6. Trudc mdi budi gip, in bang, mang theo. Trude khi ndp ho so, ra mot luot: moi dong
phai 12 “Xong” hodc “Pa thong nhat khong stra”.
Before every meeting, print the table and bring it. Before filing the dossier, check it once:
every row must be “Done” or “Agreed not to change”.

Bang theo ddi & muyc nay duoc dién sin cho ca ba luan vin mau. Hai dong dau ctia Luan
van A 13 hai gop y trong ciing mét 1an nhan; dong 2 13 loai “chua dong ¥ nén trang thai
chua dong.

The tracking table in this section is already filled in for all three sample theses. The first two
rows of Thesis A are two comments from one batch, row 2 is of the “do not yet agree” kind, so

its status is still open.

Luian | STT, Trang

van nga ) thai
) gay Comment Action
Thesis No., date Status

Gép ¥ Cich xir Ii

Chua c6 dinh nghia van
hanh cho “lam viéc két Thém dinh nghia theo sd ngay
A 1. 03/06 hop” (Chuong 1, myc 1.4)  1am tai nha m&i tuan; sira 6 v04 ~ Xong
’ No operational definition of  Add a definition by days worked Done
“hybrid work” (Chapter 1, from home per week; fixed in v04
section 1.4)

H3 ghép hai y (can bang Chua dong ¥: thang do chi ¢6
cong viéc — cudc séng va  mot nhan t6, di kiém & bude

. . 2 Ay A Cho hop
A 2. 03/06 thoi gian di chuyén) thir; néu ¢ budi 24/06 Await
H3 joins two ideas (work— Do not yet agree: the scale has a e

life balance and commuting  single factor, checked in the pilot;
time) raise at the 24/06 meeting
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Luén
van
Thesis

STT,
ngay
No., date

Gopy

Comment

M6 ta mau thi€u s6 phiéu
phat ra va so phicu loai

Cach xw I
Action

Pém lai tir tép dir liéu gdc, bd

Trang
thai
Status

sung vao muc 3.4 (v06 Xon
A 3,16/06  Sample description lacks the & - (v06) . s
Recount from the raw data file, Done
number sent out and the S :
) add to section 3.4 (v06)
number rejected
Céu hoi phong van sb 4 Viét lai thanh cdu md; thir voi
B 1. 09/03 dan dat nguoi tra 10i hai gido vién trude khi dung Dang lam
’ Interview question 4 leads Rewrite as an open question; try In progress
the respondent with two teachers before use
. .. ... Doitén gido vién sang ma
Trich 101 gido vién con 19 £ o & .
tn truon GV01-GV14, bé tén truong Xon
B 2, 20/05 Teach & i il Replace teacher names with codes Doneg
eacher quotations sti
4 GV01-GV14, remove school
reveal school names
names
Chua n6i do thoi gian 1ap ~ Dinh nghia mbc dau va mbc
ho so tir lic nao dén lac cudi & muc 3.2; do lai cac hd so
3 a ghi Xon
C 1,07/06 | 230 dd ghi g
Does not say from when to Define start and end points in Done
when the preparation time is = section 3.2; re-measure the
measured recorded dossiers
Cong ty chi c6 mdt doi, khon . A
2 . iy onsly R & ba thong
SO do trude — sau thicu c6 nhom so sanh; giai thich nhét
nhém anh é
C 2, 07/06 9 SO §a ‘ trong muc han che (5.3) khong sita
Before—after figures lack a The company has one team and no 4 ot
reed no
comparison group comparison group, explained in &
to change

the limitations section (5.3)

Nhin bang: ndm trong bay dong da c6 két cuc rd, trir dong A2 cho hop va dong Bl dang
lam. Dong C2 cho thdy mot gop y khong stra dugc van phai ¢6 dong va c6 li do ghi lai, vi
hoi dong c6 thé hoi dung diém do.

Reading the table: five of the seven rows have a clear outcome, except A2, which awaits a

meeting, and Bl, which is under way. Row C2 shows that a comment that cannot be fixed still
needs a row and a recorded reason, because the committee may ask exactly that.

Ban chwa dat / Weak version
Cot gop v: “Stra lai Chuong 3. Cot cach xur 1i: “Pa stra”.
Comment column: “Revise Chapter 3. Action column. “Revised”.

Ban da swa / Revised version
Cot gop v: “Muc 3.4: néu céch tinh ¢d mau va ngudn cong thirc (nguyén van: ‘cd mau chua
c6 can cu’)”. Cot cach xtr 1i: “Thém doan tinh ¢ mau va nguon cong thirc vao 3.4, sua &
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v05”.

Comment column: “Section 3.4: state how the sample size was calculated and the source of the
formula (verbatim: ‘sample size not justified’)”. Action column: “Added a paragraph on the sample-
size calculation and its source to 3.4, fixed in v05 .

Vi sao sira / Why: Dong cii khong noi stra chd nao, nén ba thang sau khong ai kiém duge. Dong méi
chi 16 muc, nguyén van va so phién ban. / The old row does not say where to revise, so three months
later nobody can check. The new row names the section, quotes the comment and gives the version
number.

LOI HAY GAP / COMMON MISTAKE — Ghi “Xong” khi méi nghi ra cach sira ma chua
sira vao tép. Hodc im ling bo qua gbp ¥ minh khong ddng ¥, thay vi ghi li do va néu ra.
Ngudi hudng dan thdy gop ¥ bién mat s& coi d6 1a ban khéng doc.

Writing “Done” when you have only thought of a fix and not entered it in the file. Or silently ignoring
a comment you disagree with, instead of recording a reason and raising it. A supervisor who sees a
comment vanish will assume you did not read it.

Vi DU/ EXAMPLE — Ngudi huéng din ciia Minh Anh viét mot doan: “Muyc tiéu 1.3 con
rong; H2 va H3 can khép véi thang do; danh muc tai liéu con hai ngudn chua dung quy
cach.” Minh Anh tach thanh ba dong: (1) muc tiéu 1.3 rong = thu hep thanh hai muc ti€u cu
thé; (2) H2 va H3 chua khop thang do = d6i chiéu timg gia thuyét voi cac cau hoi trong thang
do; (3) hai ngudn sai quy cach = chinh theo quy dinh trinh bay cua trudng. Ba viéc co thoi
gian khac nhau, nén c6 co thé bao ngay viéc nao xong trong tudn, viéc ndo dé sang tuan sau.
Minh Anh’s supervisor writes one paragraph: “Aim 1.3 is still broad; H2 and H3 need to match the
scales, the reference list still has two sources in the wrong format.” Minh Anh splits it into three
rows: (1) aim 1.3 is broad = narrow it into two specific aims; (2) H2 and H3 do not yet match the
scales = check each hypothesis against the scale items, (3) two sources in the wrong format =
correct them to the institution’s formatting rules. The three jobs take different amounts of time, so she
can report at once which are done this week and which wait until next week.

2.6. Quan ly tép, phién ban va sao luwu ban thiao — Managing files, versions and
backups of drafts

Mot ké toan khong dé chimg tir gbe 1an véi ban nhap, va ludn co ban sao & noi khac.
Luan van cua ban co6 dit liéu géc, ban thdo, ban da gui, ban c6 gop y. Mét hodc nhdm mot
trong s6 d6 vao tudn cudi thi khong con thoi gian 1am lai.

An accountant never mixes original vouchers with working notes and always keeps a copy

elsewhere. Your thesis has raw data, drafts, versions already sent and versions with comments.
Losing or confusing any of these in the last week leaves no time to redo the work.

1. Tao mot thu muc gdc mang tén ban, bén trong bay thu muc con: 01-QuyDinh, 02-
TaiLieu, 03-DuLieuGoc, 04-DuLieuXuLy, 05-BanThao, 06-GopY, 07-HoSo.
Create a root folder with your name and seven subfolders inside: 01-QuyDinh (regulations),
02-TaiLieu (sources), 03-DuLieuGoc (raw data), 04-DuLieuXuLy (processed data), 05-
BanThao (drafts), 06-GopY (commented files), 07-HoSo (filing documents).

2. Pat tén tép ban thao theo mot mau duy nhat: HoTen-Chuong-vS6PhiénBan-
NamThangNgay, vi du NguyenMinhAnh-Ch3-v04-20260610.docx. Khong dung céac
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29 ¢

chir “final”, “moi nhat”, “sua lan cuoi”.

Name draft files by a single pattern: FullName-Chapter-vVersion-YearMonthDay, for
example NguyenMinhAnh-Ch3-v04-20260610.docx. Never use words such as “final”,
“latest”, “last edit”.

3. Tang sd phién ban mdi khi ban giri nguoi huéng dan (v01, v02, ...). Sira riéng cho
minh giita hai 1an giri thi gitt nguyén sd, chi doi ngay.
Raise the version number every time you send to your supervisor (v0I, v02, ...). Edits for
yvourself between two sends keep the number and change only the date.

4. Dit liéu goc (phiéu quét, tép ghi am, bang thu vé&) chép mot 1an vao 03-DuLieuGoc roi
dat chi doc: bAm phai vao tép, chon Properties, danh diu Read-only. Moi tinh toan
lam trén ban chép & 04-DuLieuXuLy.

Copy raw data (scanned forms, audio files, returned sheets) once into 03-DuLieuGoc and set

it to read-only: right-click the file, choose Properties, tick Read-only. Do all calculations on
the copy in 04-DuLieuXuLy.

5. Sao luu theo quy tic 3—2—1: ba ban, trén hai loai noi luu khac nhau, mot ban & noi
khac han may ban. Vi du: ban 1am viéc trén may tinh; ban hai trén 6 ctng roi; ban ba
trén dich vu luu trit truc tuyén.

Back up by the 3—2—1 rule: three copies, on two different kinds of storage, one kept away
from your computer. For example: the working copy on your computer, the second on an
external drive; the third on an online storage service.

6. Dt liéu c6 thong tin nhan dang nguoi tham gia (ghi Am phong vén, tén trong bang)
chi luu noi ban da cam két v6i ho trong phiéu dong y. Chua chéc thi khong dua 1én
dich vu truc tuyén; hoi nguoi huéng dan trudc.

Data that identifies participants (interview recordings, names in sheets) goes only where you

promised them in the consent form. If unsure, do not put it on an online service, ask your
supervisor first.

7. Cudi mdi budi viét, luu va chép ban méi vao noi sao luu. Mdi thang mot 1an, mo thir
mot tép tir ban sao dé chic chin khoi phuc dugc. Trong Word, bat File = Options =
Save = Save AutoRecover information dé may tu luu dinh ki.

At the end of each writing session, save and copy the new file to the backup place. Once a

month, open one file from the backup to be sure you can restore it. In Word, turn on File =
Options = Save = Save AutoRecover information so the computer saves periodically.

VI DU/ EXAMPLE — Thu myc ciia Minh Anh: LuanVan-MinhAnh / 05-BanThao /
NguyenMinhAnh-Ch3-v03-20260601.docx, NguyenMinhAnh-Ch3-v04-20260610.docx. T¢p
thay tra vé nam riéng & 06-GopY / NguyenMinhAnh-Ch3-v04-GopY-20260616.docx. S6 gop
¥ & 07-HoSo. Cubi budi tdi nao cb ciing kéo ca thu myc LuanVan-MinhAnh sang 6 roi. Mdi
Chu nhat co déng bo 1én dich vu truc tuyén sau khi da bo riéng t&€p c6 tén nguoi tra 101 ra khoi
phan dong bd.

Minh Anh’s folder: LuanVan-MinhAnh / 05-BanThao / NguyenMinhAnh-Ch3-v03-20260601.docx,
NguyenMinhAnh-Ch3-v04-20260610.docx. The file her supervisor returned sits apart in 06-GopY /
NguyenMinhAnh-Ch3-v04-GopY-20260616.docx. The comment table is in 07-HoSo. Every evening
she copies the whole LuanVan-MinhAnh folder to an external drive, and every Sunday she syncs it
online after excluding the files that contain respondents’ names.
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Ban chwa dat / Weak version

Tén t&€p: “LuanVan-final-moi-nhat-sua2.docx” va “LuanVan-final-moi-nhat-sua2 (1).docx”,
cing ndm ¢ man hinh nén.

File names: “LuanVan-final-latest-edit2.docx” and “LuanVan-final-latest-edit2 (1).docx”, both on
the desktop.

Ban da swa / Revised version

Tén tép: “NguyenMinhAnh-Ch3-v04-20260610.docx” nam trong 05-BanThao; ban cii v03
van con canh no.

File name: “NguyenMinhAnh-Ch3-v04-20260610.docx” in 05-BanThao, the old v03 is still beside it.

Vi sao sira / Why: Tén cii khong néi ban nao méi hon; chit “final” s& bi dung 1an thir nim. Tén méi
cho biét ngudi viét, chuong, phién ban va ngay; sap xép theo tén 1a ra thir tw. / The old name does not
say which is newer; the word ‘final” will be used a fifth time. The new name gives author, chapter,
version and date; sorting by name gives the order.

LOI HAY GAP / COMMON MISTAKE — Sao luu ba ban nhung cé ba cing nam trén mot
6 ctig, hodc cing trong mot thu muyc ddng bd: 6 hong 1a mat hét. Lai nita: sira thing 1én tép
dir liéu gde roi khong biét sb lidu ban dau 1a gi.

Three backups that all sit on one drive or in one synced folder: when the drive fails, everything is lost.
Another error is to edit the raw data file directly and then not know what the original figures were.

Mot tép hay nhiéu tép — One file or many

Khi con viét nhap, mdi chuong nén 1a mét tép riéng: tép nhe, giri nhanh, so hai phién ban
dé. Truéc khi dinh dang cudi (Chuong 3, myc 3.7), ghép cac chuong vao mot tép. Mubn
thdy khac biét gitta v03 va v04 ma khong phai nho ngudi huéng dan chi, mo Review =
Compare = Compare 10i chon hai tép.

While drafting, each chapter should be its own file: light, quick to send, easy to compare
versions. Before the final formatting (Chapter 3, section 3.7), merge the chapters into one file.
To see the differences between v03 and v04 without asking your supervisor to point them out,
open Review = Compare = Compare and choose the two files.

Véi tép dai, View = Navigation Pane hién danh sach cac dé muc & 18 trai, bAm vao 1a
nhay t6i ding chd. Nhé danh sb bang va hinh bang References = Insert Caption ngay tir
dau (Chuong 7); danh s bang tay s& sai khi ghép tép.

In a long file, View = Navigation Pane shows the headings in the left margin and a click jumps

to the place. Number tables and figures with References = Insert Caption from the start
(Chapter 7); numbers typed by hand go wrong when files are merged.

2.7. Viét déu moi tuan: chia viéc nho, chong tri hoan - Writing steadily every
week: small tasks and beating procrastination

Tra gop thang nao cling déu thi nhe, don ca khoan ng vao mdt ngay thi kho. Viét luan van
cling vay. Nguoi lam ca ngay chi c6 vai toi trong tuan, nén cach duy nhat 1a chia viéc nho
va lam déu.
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Paying a loan in equal monthly instalments is light; paying it all on one day is hard. Writing a
thesis works the same way. If you work full time you have only a few evenings a week, so the only
way is to cut the work very small and do it steadily.

1. Po ning suit trong mot tudn. MJi budi viét 90 phut, ghi sd chit viét nhap dugc. Lay
trung binh ra s6 chir mdi gio.
Measure your output for one week. For each 90-minute session, note the number of draft
words. Average them into words per hour.

2. Chia mdi chwong thanh cac don vi 300 dén 500 chir: mot doan 1ap luan, mot bang
kém hai cau doc bang, mot muc ngén.
Divide each chapter into units of 300 to 500 words: one argued paragraph, one table with
two sentences reading it, one short section.

3. Pt 3 hodc 4 phién viét ¢d dinh mdi tudn, ciing gid, cuing chd. Phién nao ciing c6 dau
ra goi tén duoc: “viét xong hai doan cua muc 3.3”, khong phai “viét luan van”.
Set 3 or 4 fixed writing sessions each week, same time, same place. Every session has a
nameable product: “finish two paragraphs of section 3.3”, not “write the thesis”.

4. Viét nhap cho xong trudc, stra sau. Trong phién viét khong sira cau, khong tra thém
tai liéu; chd thiéu thi danh ddu [CAN NGUON] r6i di tiép.
Write a rough draft first and revise later. In a writing session do not polish sentences and do
not look up new sources; mark gaps with [NEED SOURCE] and move on.

5. Két thuc mdi phién bang viéc viét ciu dau tién cta phién sau. Lan sau ngdi xubng da
c6 chd bit dau.
End every session by writing the first sentence of the next one. Next time you sit down you
already have a place to start.

6. Cudi tuan danh 10 phat: dém san pham da xong, so v6i lich & muc 2.1, ghi mot dong
vao nhat ky. Truot hai tudn lién tiép thi bio ngudi hudng dan va doi lich, ding tu
ganh.

At the end of the week spend 10 minutes: count finished products, compare with the schedule

in section 2.1, write one line in the log. If you slip two weeks in a row, tell your supervisor
and shift the schedule rather than carrying it alone.

Vi DU / EXAMPLE — Minh Anh c6 ba budi t6i, mdi budi 90 phut, cong sang thir Bay 2 gio,
téng 6,5 gid mdi tudn. Po mot tuan cho ra khoang 300 chit nhap mdi gid, tirc khoang 1.950
chit mdi tuan. Muc 3.3 (thang do) du kién 1.200 chit, nén ¢ chia thanh bon don vi 300 chit
va xép vao ba phién. Tudn d6 co ghi vao nhat ky: “Xong 1.200 chit nhap, dung lich; muc 3.4
bat d4u tuan sau.”

Minh Anh has three evenings of 90 minutes each plus Saturday morning for 2 hours, 6.5 hours a week
in total. A week’s measurement gives about 300 draft words an hour, so about 1,950 words a week.
Section 3.3 (the scales) is planned at 1,200 words, so she splits it into four units of 300 words and fits
them into three sessions. That week she logs: “1,200 draft words done, on schedule; section 3.4 starts
next week.”

Ban chwa dat / Weak version
Muc ti€u tuan: “Viét luan van.”
Goal for the week: “Write the thesis.”
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Ban da sitra / Revised version

Muc tiéu tun: “Thar Ba va thir Nam tdi: viét nhap muc 3.3 (b6n doan, khoang 1.200 chi¥).
Thir Bay sang: doc lai va danh ddu chd can ngudn.”

Goal for the week: “Tuesday and Thursday evenings: draft section 3.3 (four paragraphs, about 1,200
words). Saturday morning: reread and mark where sources are needed.”

Vi sao sira / Why: “Viét luan vin” khong c6 diém dimg nén ban khong bao gio biét minh da xong
phién. Muc tiéu méi dém dugc, nén ban nhin vao 1a biét da dat hay chwa. / “Write the thesis” has no
stopping point, so you never know whether a session is done. The new goal is countable, so you can
tell at a glance whether you reached it.

LOI HAY GAP / COMMON MISTAKE - Dgi “c6 du tai liéu” hodc “c6 hirng” méi viét.
Tai liéu khong bao gior du, hirng thi dén khi dé c6 chir dé stra. Li nira: gidu ban nhap xau,
khong giri nguoi hudng din vi so bi ché, roi nhan gbop ¥ khi da viét sai hudng ca chuong.
Waiting until you have “enough sources” or “feel inspired”. Sources are never enough, and
inspiration comes once there is text to edit. Another error is to hide a rough draft for fear of criticism

and then receive comments after a whole chapter has gone the wrong way.

Bon li do hay lam ban ngirng viét va cach g& — Four common reasons for stopping and
how to get unstuck

« Khong biét bat dau tir dau. Pat 15 phit, viét ba cau thé ndéi muc nay can néi didu gi.
Ba céu do 1a khung cua myc.
Not knowing where to start. Set 15 minutes and write three rough sentences saying what this
section must say. Those three sentences are the skeleton of the section.

« Ket vi thiéu s6 liéu hodc ngudn. Panh ddu [CAN NGUON] hoic [CAN SO] tai chd va
viét tiép phan con lai. Cubi tudn gom cac dau d6 thanh mot danh sach viée.
Stuck for lack of data or a source. Mark [NEED SOURCE] or [NEED FIGURE] on the spot
and keep writing the rest. At the end of the week gather the marks into a to-do list.

* So bi ché. Gui ban nhép sém va héi mét cau hep (“muc nay 1ap luan da thong chua”).
Cau hep dé tra 11, va gép ¥ sém ré hon sira muon.
Fear of criticism. Send the rough draft early and ask one narrow question (“does the
argument of this section hold? ). A narrow question is easy to answer, and early comments
cost less than late fixes.

« Cong viéc va gia dinh chen vao. C6 tuan khong du 90 phit thi gitr phién 30 phut thay
vi bo han. Chudi khong dit thi tudn sau quay lai dé hon.
Work and family getting in the way. On a week without 90 free minutes, keep a 30-minute
session rather than dropping it. When the chain is not broken, returning next week is easier.

VI DU / EXAMPLE — Nhat ky hai tudn caa Bao (P& 4an C), mdi dong ghi mot san pham.
Tuan 1: “Hai phién t5i, viét xong nhap muc 3.2 (dinh nghia mdc do thoi gian), 850 chit; danh
dau [CAN SO] & bang 3.1 vi chua ¢6 s6 hd so ndm trude.” Tuan 2: “Mot phién 30 phut vi
tang ca; chi dién dugc bang 3.1 sau khi xin s6 tir phong hanh chinh; muc 3.3 dé sang tuan sau,
béo thay doi gui tir 14/05 sang 21/05.”

Bao’s two-week log (Project C), one product per line. Week 1: “Two evening sessions, finished the
draft of section 3.2 (definition of the timing points), 850 words; marked [NEED FIGURE] in Table 3.1
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